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ject to change by the CUNY Board of Trustees. The University regrets any inconvenience this may cause.



Introduction

Welcome to Queens College of the City University of New York! This handbook was developed by the
transfer credit evaluation unit of the Undergraduate Admissions Office for new transfer students in order
to facilitate the process of entering the college. Asyou read it, jot down questions and ask them at the
Transfer Student Orientation Program. If you want a question answered before that day, contact the
appropriate college office (see pages 29-30).

By now, you are probably wondering how many of your prior college credits will be transferred and what
policies govern the transfer of credit at Queens College. This and other information regarding degree
requirements and registration can be found in this handbook. You should keep this handbook and use it
as areference throughout your studies at the college.

Here are some helpful hints concerning your transition to Queens College:

m Besureto keep afolder of all important documents. Save al letters, authorizations, bills, paid re-
ceipts, grade reports, permission slips, completed evaluation forms, and records of registration. Also
read and examine all materials sent to you. You may need to act on something important.

m At thetime of registration, check the college’s Web site at www.qc.cuny.edu/reg for the latest updates
to the Schedule of Classes. The listing of Closed- and Open-Sections will provide up-to-date informa-
tion on course availability. Also, be sure to check for any course schedule information that was not
available at the time the Schedul e of Classes was printed.

m Carefully check the online (or printed) Schedule of Classes for information about program adjust-
ments and special dates regarding withdrawals and refund periods.

m Inorder to assure that all your credits are evaluated, make sure (if you have not already done so) that
the final transcript of your last semester in attendance at your prior institution is sent to the Undergrad-
uate Admissions Office.

The Undergraduate Admissions Office would like to wish you a successful and rewarding semester! If
you have any questions, feel free to contact us. Our offices arein Jefferson Hall, 1st flr. (718-997-5604).




Things To Do

Follow these simple steps for a successful transition to Queens College:

1. Make arrangements to have the final transcript (with any degrees awar ded noted on the transcript)
of your last semester in attendance at your prior institution sent to the Undergraduate Admissions
Office, Queens College, CUNY, 65-30 Kissena Boulevard, Flushing, NY 11367-1597.

m |f you took any Advanced Placement Test(s) from the College Entrance Examination Board in high
schooal, you also will need to have the test score(s) sent to the Admissions Office for evaluation.
(See page 18.) Credit granted by another college for advanced placement will not be recognized.

2. Attend a Transfer Student Advising Wor kshop. The Advising Center conducts New Transfer Infor-
mation Workshops in July/August for the Fall semester and in December/January for the Spring semes-
ter. A workshop registration form with available dates and timesis mailed to every incoming transfer
student. Students may sign up for any one of the workshops. The two-hour program will provide infor-
mation regarding the transfer credit evaluation process, Queens College academic degree requirements,
and the online/telephone registration process. Any questions you may have will be addressed at the end
of each session.

The workshop isageneral introduction to the Queens College curriculum and registration, and while it
isnot required for registration, students wishing to meet with an Academic Advisor must attend a
workshop first.

3. Determine whether you need to attend the Transfer Credit Evaluation Program. All students should
attend, except students who attended only colleges in the following list from 1980 to the present:

All CUNY colleges Y eshiva Univ. College of Aeronautics LIU/CW Post
Nassau Comm. College Hofstra Univ. Berkeley College Pace College
Suffolk Comm. College Adelphi Univ. SUNY -Albany Touro College
Rockland Comm. College  New York Inst. of Technol. SUNY—-Farmingdale DeVry Univ.
Westchester Comm. College Fashion Inst. of Technol. SUNY-OId Westbury Briarcliffe College
St. John’s Univ. Technical Career Inst. SUNY —Stony Brook Plaza College

4. Obtain the Queens College Undergraduate Bulletin, which contains alisting of al undergraduate courses,
college policies, and degree requirements. Printed copies of the Bulletin will be distributed at the Trans-
fer Information Workshops;, the Bulletin is also available online, but not from the Admissions Office.

5. Obtain the Schedule of Classes (also available online), which is a semester schedule of courses being
offered, registration dates, program adjustment and refund dates, and, most important, instructions on
how to use the online and telephone registration systems.

6. Plan Your Registration

m If you plan to register for precalculus or calculus courses, take the CUNY Mathematics Skills
Assessment Test (COMPASS). (See page 5.)

m If you planto register for Music courses, take the Music Qualifying Examination. (See page 5.)

m If you planto register for Chemistry & Biochemistry courses, take the Chemistry & Biochemistry
Placement Examination. (See page 5.)




I. PLACEMENT EXAMINATIONS

M athematics Placement Examination (COMPASS)

The CUNY Mathematics Skills Assessment Test (COMPASS) is strongly recommended for students
planning to take a cal culus sequence.* Students can arrange to take this examination through the Testing
Center in Kiely Hall, Room 232 (718-997-5680). Students who do not take the CUNY Mathematics
Skills Assessment Test will be required to take Precalculus, Math 122, as a prerequisite prior to register-
ing for acalculus course. The prerequisite of Math 122 for calculusiswaived if the student has:

m received agrade of 80 or higher on the New York State Math B or Sequential |11 Math or
Intermediate Algebra & Trigonometry Regents Exam, or

m received a score of 600 or higher on the Math SAT |, or
m was placed into calculus based on Part 2 of the CUNY Mathematics Skills Assessment Test.

Studentswho have not taken mathematicsfor one year or more are encouraged to review high
school algebra and trigonometry before taking this exam.

Music Qualifying Examination

If you want to take any music theory or sight-singing/ear-training course, whether or not you plan to major
in music, you must take the qualifying examination in order to be admitted to appropriate courses. The
examination includes:

m Testsin the rudiments of theory, dictation, sight-singing, and playing piano.

m An audition on your principal instrument or voice, during which you will play one or more prepared
pieces and sight-read. Students who do not play keyboard instruments will have to supply their own
instruments.

The examination will last approximately 3 hours. Please bring a pencil and eraser as well as your Social
Security number (which will be your Student ID number until the college assigns you a permanent ID
number). If you want to apply for advanced placement, you may take additional tests in harmony and/or
species counterpoint and keyboard harmony.

Students interested in taking music appreciation courses (Music 1, 5, or 8) or other non-major courses,
such as Music 60, are not required to take the qualifying examination.

For additional information concerning the next qualifying examination date, contact the School of Music,
located in the Music Building, Room 203 (718-997-3800).

Chemistry & Biochemistry Placement Examination (Optional)

The Chemistry & Biochemistry Placement Examination is atest in basic mathematics and reasoning; this
test, along with advisement from a Chemistry & Biochemistry Department representative, will help you
decide which introductory course isright for you. For details concerning the test, which takes approxi-
mately 1 hour, contact the Chemistry & Biochemistry Department, located in Remsen Hall, Room 206
(718-997-4100).

If you have aready studied college chemistry, you should discuss your placement with a Chemistry &
Biochemistry Department representative prior to registration.

*The following academic majors require students to take a calculus course: Accounting, Chemistry, Computer Science, Econom-
ics, Mathematics, and Physics.



II. UNDERSTANDING THE TRANSFER CREDIT PROCESS

By now you are probably wondering “How will I know which credits have been transferred to Queens
College?’

Queens College will grant liberal arts credit for undergraduate courses (not considered remedial) success-
fully completed at a U.S.-accredited, degree-granting institution provided that a minimum grade of C—was
earned, or for courses with a passing grade at a college within CUNY. A maximum of 12 non-liberal arts
credits may be granted (students holding associate degrees from a CUNY community college may be per-
mitted to exceed thislimit). Up to 75 total credits are transferable.

There are four degree-requirement areas where your transfer credits can be applied:

1. Primary College Competencies (formerly known as Basic & Advanced Learning Skills).
2. Libera Arts & Sciences Area Requirements (LASAR).

3. Mgjor Requirements.

4. Electives.

There are three ways courses are evaluated for transfer credit:

m The Undergraduate Admissions Office automatically evaluates all courses completed from 1980 to
the present at any of the colleges listed on page 4. A copy of the completed evaluation will be sent
to you. Note: Further evaluation by faculty may be required for courses you wish to apply to a
major.*

m All courses completed at other U.S.-accredited institutions (or at the schools listed on page 4 prior
to 1980), as well as at domestic non-accredited or non-degree-granting institutions, must be evalu-
ated by faculty in the appropriate Queens College academic department.

m All courses completed at foreign accredited institutions or at non-accredited or non-degree-granting
institutions must be evaluated by the Queens College International Student Services Office. The
evaluation of transfer credits from abroad will be completed before the end of your first semester.

Note: After you have matriculated (enrolled) at Queens College, if you wish to take courses at another
college (within CUNY T or elsewhere) and transfer those credits to Queens, you must first obtain a“per-
mit” (permission) to do so from the Office of the Registrar (a special brochure and form is available ex-
plaining the procedure). You will have to complete the form, have it signed by the appropriate academic
department advisor, and return it to the Office of the Registrar prior to taking the courses. This policy ap-
pliesto regular semester courses as well as summer and intersession courses. The college will not issue
retroactive permits.

* The CUNY Transfer Information and Program Planning System, called CUNY TIPPS for short, is aWeb site designed to
provide students with the information they need to successfully transfer from a CUNY associate degree program to a bachelor’s
degree program. Y ou may access the site at http://tipps.cuny.edu/.

Information is provided on how senior colleges eval uate associate degree courses for transfer and, where applicable, on program-
to-program articulation agreements that provide for a smooth transfer of courses and credits from associate to bachelor degree
programs.

Please note that while every reasonable effort is made to keep the course information in the University Course Guide accurate
and up-to-date, neither the individual colleges nor the CUNY Central Administration can be held liable for errorsin, or omis-
sions from, this online service. All final decisions regarding the transferability of courses remain with the institutions involved.

T Permits to take courses at another CUNY college are filed online. Procedures are outlined in the Schedule of Classes.



Transfer Credit Evaluation Program

Each semester, prior to new transfer student registration, the Undergraduate Admissions Office sponsors
a Transfer Credit Evaluation Program at which faculty representatives from most Queens College acade-
mic departments are available to evaluate your prior coursework to determine whether it meets specific
degree requirements at Queens College. To have your courses evaluated, bring a copy of your transcript,
your prior college catalog, your CUNY Assessment Test (CAT) scores (if you were required to take the
CAT), and an evaluation form to the department representative. If the prior course meets a Queens College
requirement, the faculty member will indicate it on the evaluation form. If you are unable to attend this
program, you must contact the individual departments yourself in order to have your courses evaluated.

After the faculty have reviewed all your courses (either individually or at the program), you must return

the original copy of the form to the Undergraduate Admissions Office (Jefferson Hall, 1st fir.). Keep the
student copy for your self and saveit until you graduate. The original evaluation form will be kept in

your official file at the college.

A special note to students who completed any studies abroad: Foreign study completed at a recog-
nized, university-level institution isfirst evaluated by the Office of International Student Services. Specid
instructions for subsequent departmental evaluation of Queens College equivaency will be enclosed with
the Office of International Student Services Foreign Evaluation. No departmental evaluation isvalid unless
completed on the Foreign Credentials Evaluation form initiated by the Office of International Student Ser-
vices. Thisform will be mailed to you prior to or during your first semester in attendance.

Evaluation Forms

The Undergraduate Admissions Office uses three different evaluation forms:

m Thefirst form isused by the Undergraduate Admissions Office to evaluate courses taken from
1980 to the present at any of the colleges listed on page 4. The completed eval uations are mailed
to students prior to registration.

m The second form is used by faculty to evaluate courses from accredited colleges not already evalu-
ated by the Undergraduate Admissions Office.

m Thethird formisused by faculty to evaluate courses from non-accredited or non-degree-granting
ingtitutions.

If you have attended more than one school you must use a separate form for each institution; you may
require al three forms, depending on what type of institutions were attended. Information from multiple
formswill later be combined and summarized for posting to your Queens College record.

Thefirst form (see page 10) is used for preliminary transfer evaluations generated by the Undergrad-
uate Admissions Office for courses completed at any of the colleges listed on page 4 from 1980 to
the present. It is sent to students prior to registration and should be considered preliminary, because com-
plete information (final transcripts, test scores) may not have been available at the time of theinitial evalu-
ation. Revised evaluations will be forwarded later in the semester if necessary. Students do not have to
see faculty evaluators about such coursework unless the notation “ See Dept.” is indicated on the form.
Except in regard to a*“ See Dept.” notation, no changes to this form by faculty will be accepted unless ap-
proved by the Transfer Coordinator. (A separate form will be used for each institution attended.)



InAreal, near the top of the form, the original college’'s name and dates of attendance are indicated, along
with pertinent student information.

Areall lists courses taken, grades, and credit value. Thisinformation is taken directly from the student’s
official transcript.

In Arealll the equivalent Queens College courses, if any, are indicated. If there is no Queens College
equivalent, the designation “ 499" is used to indicate elective credit. This elective credit can be alibera
arts elective (LAE 499), a specific discipline elective (e.g., Biol 499), or anon-liberal arts elective (NLAE
499). The credit value will be in one of the three columns reflecting the nature of the evaluated course:
Equiv, Elect, or N-Lib. Courses requiring further evaluation by faculty areindicated by a“ See Dept.” nota-
tion in this area, and space is provided for an authorized signature. In such a case, the student must consult
afaculty evaluator in the appropriate academic department and then return the modified form to the Un-
dergraduate Admissions Office for updating of the official college record.

Area |V indicates whether a LASAR requirement has been satisfied. The credit value in each columnis
used to indicate the number of credits being used to satisfy the requirement and does not mean that addi-
tional credits are being granted. Credit values cannot exceed that of the original course; therefore the stu-
dent should check carefully to see whether there are enough credits to satisfy a particular requirement.

AreaV provides atally of credits evaluated by category, satisfaction of the Primary College Competen-
cies (formerly known as Basic and Advanced Learning Skills) requirements, and the results of your
CUNY Assessment Test (CAT), if you were required to take it. Note: The Undergraduate Admissions
Office may not have enough information to accurately fill out this section at the time of the initial evalua-
tion. The form will be updated as new information is received.

Also remember that each form reflects only work done at one school. You may have satisfied requirements
at another school or in high school Regents examinations. Such information will be reflected on a sepa-
rate form. A summary and official tally of all transfer credits will be forwarded to you later in your first
semester at Queens.

The second form isfor an “ Evaluation of Work Taken at an Accredited, Degree-Granting U.S.
2 Institution” (see page 11). If you attended any U.S.-accredited institutions (other than those listed
on page 4 from 1980 to the present), you will use this form to have your courses evaluated by faculty.

Area l—Thisareaisto be completed by you. Use a separate form for each institution that you have
attended. Write in your name, your student 1D number (or Social Security number if the college has not
yet assigned you a permanent ID number), your semester of matriculation, the name of your prior institu-
tion, and the dates of attendance; then list each course and number as they appear on your transcript.
Remember, only courses with a grade of C— or better (or any passing grade from a CUNY college) will

be transferred. Failing grades or D grades from non-CUNY colleges or “credit” grades will not be trans-
ferred. Do not include them on your evaluation form.

Area 2 — Thisiswhere faculty membersindicate if they are granting credit for a course. If your prior
course is the same as a current Queens College course, then they will write in the course number (in the
first box) and give you the appropriate number of credits (in the second box). If your prior course does
not have an exact Queens College equivalent, they will indicate the number of elective credits (in the
third box). If your prior course was not of aliberal arts nature, they may award you a number of non-lib-
eral arts credits (in the fourth box).



Area 3 —In this section faculty members can indicate if you have satisfied one of the Primary College
Competencies (formerly known as Basic and Advanced Learning Skills) requirements. If abox is checked
with a signature below it, then you have met the requirement through prior work at that school.

Area 4 —When prior coursework is“in the spirit” of the Queens College Liberal Arts & Sciences Area
Requirements (LASAR), faculty will award credits toward the fulfillment of requirementsin this area.
Important: If the areais signed off, that does not mean that you have satisfied the entire requirement! For
example, if you completed an art class for 2 credits and the faculty representative decided that your art
class could be used toward your LASAR Humanities || Requirement, you still have not fulfilled the re-
quirement. You must complete 3 credits to fulfill Humanities |1, and your art class was only worth 2 cred-
its. If you find yourself in asituation like this, you are still responsible for the missing credit. Be very
careful when you are reading this area of your evaluation form.

Note: If you attended any of the colleges listed on page 4 since 1980 and you use this form for depart-
mental evaluation, the evaluation will be disregarded by the Undergraduate Admissions Office.

3 Thethird evaluation formisfor “ Evaluation of Work Taken at a Non-Accredited or Non-Degree-
Granting I nstitution” (see page 12). Use thisform for the evaluation of courses completed at non-
accredited institutions such as career training institutes, police academies, yeshivot, and proprietary schools.

For transfer credit to be granted, faculty must determine that a course is equivalent to a current depart-
mental course. No elective credit will be granted from non-accredited institutions. A maximum of 18
such credits may be transferred.

To use this form, complete Area A by writing your name, student 1D number (or Social Security number
if the college has not yet assigned you a permanent I|D number), semester of matriculation, and the name
of the prior school and dates of attendance in the appropriate spaces. In Area B, list the courses as they
appear on your transcript, along with the number of credits and the grade received. (Remember: Only
grades of C—and better will be considered for transfer.) The faculty evaluator will complete Area C by
indicating the Queens College equivalent course, the number of credits, the date, and what Queens Col-
lege requirement is met, if any. Credit will be granted only for equivalent cour ses. No elective credit
will be awarded. Area D will be completed by the Undergraduate Admissions Office after you submit
your form.

Credit Award

All evaluation forms are reviewed by the Undergraduate Admissions Office before any transfer work is
posted to your Queens College student record. Completed original forms (not copies) should be submitted
to the Undergraduate Admissions Office (Jefferson Hall, 1st flr.) within the first 6 weeks of the semester.
After your documents are reviewed, your transfer credits will be posted to your Queens College record,
and you will be natified, in an official award letter, of the total number of credits awarded as well as the
number of credits applicable to Queens College degree requirements.

Thiswill be your official record and should be carefully reviewed for accuracy. Any inaccuracies
should be brought to the attention of the Undergraduate Admissions Office before the end of your first
semester. After your first semester, additions or changes to your evaluation are not automatic and must be
approved by the Transfer Coordinator (Jefferson Hall, 1st flr.). Your transfer record is considered final at
the end of your first year of study at the college.



9/28/04 Queens College
Transfer Credit Evaluation

Student Name: STUDENT, JOHN Matric Date: 99/9999
Student ID #: 000-00-0000

College: Queenshorough Community College
Attendance: 09/00 - 12/03 Evaluated On: 03/26/04 Evaluated By:
Updated On: 09/28/04

LASAR COURSES

0.C. Credit (See QC Bulletin for descriptions of LASAR courses
- Lredis AUTHORIZED and footnotes for limitations)
Course ID Grade Crs  Dept. Course Equiv Elect N-Lib  SIGNATURE HIT  HI2Z HIl HII PBSA PBSB SMQR SS PINWC

BI -140 B 4.0 BIOL -011 4.0 4.0
BU -500 C 3.0 ¢sa -012 3.0 3.0
BU -502 B 3.0 | LAE -499 3.0

EN -101 AI]3.0 ENGL -110 3.0 m Iy

EN -102 B 3.0 | ENGL -120 3.0

EN -444 B 3.0 | CMLIT -101 3.0 3.0 3.0
HI -111 A 3.0 | HIST -001 3.0 3.0
MT -113 ( 2.0 | NLAE -499 2.0 2.0

PE -415 A 1.0 | FNES -012 1.0

§S =510 B 3.0 | PSYCH-101 3.0 3.0

o

499
LAE

Elective Credit
Liberal Arts Elective
NLAE= Non-Liberal Arts Elective

A MAXIMUM OF 75 CREDITS ARE TRANSFERABLE ME
A MAXIMUM OF 12 NON-LIBERAL ARTS CREDITS ARE TRANSFERABLE

Primary College Competencies

o

o

o

o

Evaluated Credits Requirements Satisfied (Y/N) Writing Units
Equiv. : 23.00 English 110 : ¥ l:Y
Elective : 3.00 Mathematics : N V Iy

Non-Liberal Arts:  2.00 Foreign Language : N M. N
Physical Education : ¥

This evaluation is preliminary and may be incomplete. A final transcript may be required to complete the evaluation,
and some courses may need further evaluation by faculty.
A final transfer credit summary will be mailed to you during your first semester of attendance.

NOTE: The college reserves the right to correct all clerical errors in this report.
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Queens College Undergraduate Admissions Office Admissions Copy

Evaluation of Work Taken at an Accredited Degree-Granting U.S. Institution

Important: Please read instructions on reverse side. Shaded area to be completed by student. Unshaded area to be completed by department.

Student name

Last First

Student ID #

Note: Faculty evaluator should note in the appropriate column below
the number of credits applicable toward a specific LASAR category.
See QC Undergraduate Bulletin for complete description of Liberal
Arts and Sciences Area Requirements and the Transfer Sudent
Guidefor the latest listing of LASAR courses.

Semester of matriculation at Queens College LASAR

T 2 8 zZ|4 5
Prior institution B 5 B 5o g
(Use separate evaluation form for each institution) -3 - - S O k) § - a| 33
Eﬂg =2 2| o 382 5|50
= 5| _8| 258|888 |48 |87
Dates of Atendance g2l 2 52 |-5|=5|882 |5 |85|54
28|38z . ES g7 |89 |288 (=29 PAEE
From %;gggg .% o %é =g | ER éﬁé 3 %8
. > 3 O ‘5 . = = E=2 s [ vt

B k= ] 1 0 = 3 (] -0 —_
To Equivalent QC |2 2913 Authorized TIER | £ 3 é d|crowp | EE3 (=3 | =2
Course & No. |Grade|Credits| CourseNumber |& 3|8 3 (& £|= S Signature 12| 3 5 ATaB|l 288388283
ourse & No. |Grade |Credits F8lm812%(8a 9 T2 | T 3o |88 | &b

it

IPRIMARY COLLEGE COMPETENCIES (formerly Basic & Advanced Learning Skills Requirements) = Must be checked off with authorized signature.

O English 110* O Foreign Language O Mathematics

O Physical Education

Authorized Signature Authorized Signature Authorized Signature Authorized Signature

*|f transfer credit equivalent to English 120 is granted, the student will have satisfied two of the three writing-intensive units required for graduation.

The Undergraduate Admissions Office reserves the right to review all records for the total number of credits granted toward a Bachelor of Arts degree at
Queens College. A maximum of 75 credits may be transferred, including a maximum of 12 non-liberal arts credits.
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Queens College Under graduate Admissions Office

Evaluation Form
For work taken at a non-accredited or non-degree-granting institution

Student Name Student Number
Semester of Matriculation at Queens College: o Fal O Spring Y ear
Name of Prior Institution Dates of Attendance

Transfer policy for work completed at a non-accredited or non-degree granting institution:

Credit may be granted only upon evaluation by the appropriate academic department(s). Departments may grant credit only
for an equivalent course. No elective credit may be awarded. A maximum of 18 credits may be transferred.

Important: Please read instructions on reverse side before completing form.

To be completed by student To be completed by faculty evaluator
QC Equivalent Indicateif course
Course and Number Credit |Grade | Course Number | Credit | Date Dept. Signature meets QC requirements

........................................................................... Area below for Admissions Office use 0n|y

The Undergraduate Admissions Office reserves the right to review all evaluations for the total number of credits allowed and
will verify transcripts to ensure that there are no discrepancies.

Total number of D

credits approved

Authorized Signature from Undergraduate Admissions Office Date

12



I11. QUEENS COLLEGE DEGREE REQUIREMENTS

Queens Callege students are responsible for meeting degree requirements in these five areas:*

Completed Exemption
1. PRIMARY COLLEGE COMPETENCIES

A. English Composition — English 110 (3 credits) O O
B. Mathematics— Basic Skills Math (see page 15) O O
C. Foreign Language (three semestersin one foreign language) 0
Level | O
Leve Il O
Level Il O
D. Physical Education (1 credit) O

2.LIBERAL ARTS & SCIENCESAREA REQUIREMENTS (LASAR)
A. Humanities|

Tier 1 (3 credits) O

Tier 2 (3 credits) O
B. Humanities|l (3 credits) i
C. Humanities |l (3 credits) 0
D. Physical & Biological Sciences (7 credits)

Group A O

Group A/B O
E. Scientific Methodology & Quantitative Reasoning (3 credits) O

Social Sciences (6 credits in two departments)

1st course 0

2nd course O
G. Pre-Industrial/Non-Western Civilization (3 credits) O

3. OTHER GRADUATION REQUIREMENTS
A. Threewriting-intensive coursest (English 120 counts as two)

English 120 (3 credits) O
Another writing-intensive course O
or
1st writing-intensive course O
2nd writing-intensive course O
3rd writing-intensive course O
B. CUNY Proficiency Examinationt 0 i

4, MAJOR REQUIREMENTS (see mgjor department for listing)
5. ELECTIVES (up to atotal of 120 credits except for Art, Music, and Elementary Education majors)

* Transfer students who matriculated after February 1, 2003, with an AA or ASin Liberal Artsand Sciencesfrom a CUNY col-
lege are considered to have fulfilled the Primary College Competencies and LASAR. If these students have less than one year
of aforeign language at the college level, however, they will be requested to gain or demonstrate proficiency at that level.

T At least one writing-intensive course must be taken in residence at Queens College.

T Required for al students as of Fall 2003; must be passed before the 60th credit.

13



THE QUEENS COLLEGE DEGREE

LASAR: Liberal Arts &

Electives Sciences Area Requirements

Primary College Competencies:
Composition/Writing

Math

Foreign Language

Physical Education

Major: Number of Credits

Required Depends on Major

Writing-Intensive Coursework

CUNY Proficiency Exam (carries no credit)

Degree Requirements

In order to graduate from Queens College, you must satisfy requirements set by the college, the City Uni-
versity, and the New York State Board of Regents. The degree requirements are as follows:

Complete at least 120 credits of college-level coursework.*
Satisfy requirementsin the Primary College Competencies.
Satisfy requirements for Writing-Intensive coursework.

Complete aseries of LASAR courses (Liberal Artsand Sciences Area Requirements) that promote
intellectual breadth.

Complete at |east one major.
Maintain an overall average of 2.0 or better.

Pass the CUNY Proficiency Examination (CPE) in writing to advance to the upper division (beyond
60 credits).

All CUNY students who graduated from high school after June 1993 must also satisfy a series of
subject matter requirements under the College Preparatory Initiative (CPI) requirements.

Every student at Queens College is responsible for the completion of the general college requirements.*
These include both the Primary College Competencies and LASAR (Liberal Arts and Sciences Area
Requirements) detailed on the following pages.

*Students majoring in Art, Music, or Elementary & Early Childhood Education should consult the departmental listingsin their
major in the college’ s Undergraduate Bulletin for specia curriculum and LASAR requirements.

14



Primary College Competencies

1. Composition/Writing Requirement (3 credits)
English 110 — College Writing (or a score of 4 or higher on either the
English Language & Composition or English Literature & Composi-
tion Advanced Placement exam)

Primary College
Competencies

2. Mathematics Requirement (3 credits)
Basic Skills Math

You meet the Basic Skills Math Requirement if:

m you have taken and passed an equivalent course in Precalculus or Calculus, or

m you have taken and passed the New York State Math B or Sequential |11 Math or Intermediate
Algebra & Trigonometry Regents Exam, or

m you received ascore of 3 or higher on the Calculus Advanced Placement exam, or

m you were placed into Precalculus or Calculus based on Part 2 of the CUNY Mathematics
Assessment Test, or

B you receive apassing grade in Math 110 — Mathematical Literacy, An Introduction to College
Mathematics at Queens College.

Important Note: The above information is current as of this printing. The Math Requirement and
exemptionsto it may change.

3. Foreign Language (011 credits)
Three semesters of the same foreign language

You are exempt from the Foreign Language Requirement if:

m you have taken and passed three years of the same foreign language in high school, or

m you have taken and passed the Regents Comprehensive Language Exam, Level 3, or

m you are fluent in alanguage other than English and are able to pass a competency exam given by
the appropriate language department at Queens College.

Note: Fluency in American Sign Language will satisfy the Foreign Language Requirement; a com-
petency exam will be arranged through the Office of Specia Services.

4. Physical Education Requirement (1-3 credits)
One course from FNES (Family, Nutrition & Exercise Sciences) 11-30.

LASAR —Liberal Arts& Sciences Area Requirements

All students who entered Queens College in September 1981 or later as candi-
dates for a baccal aureate degree must complete courses in the seven categories
listed below. The LASAR categories provide students with the opportunity to
experience courses from many different academic areas, guaranteeing awell-
rounded educational experience.

1. Humanities| — Literature & Literary Criticism (2 courses, with 6-credit minimum total)
m one course (3 credits) must be selected from Tier 1 (H1T1)
m one course (3 credits) must be selected from Tier 2 (H1T2)

2. Humanities |1 (H2) — Art, Music, Drama, Theatre, or Dance (1 course, 3-credit minimum)
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3. Humanities |11 (H3) — Language, Culture, or Aesthetics (1 course, 3-credit minimum)

4. Physical & Biological Sciences— courses stressing the scientific method
(2 courses, with 7-credit minimum total)
m At least one course (4 or more credits) must be selected from Group A, Lab Sciences (PBGA).
m The second course (at least 3 credits) may be selected from either Group A or Group B, Non-Lab
Sciences (PBGB).

5. Scientific Methodology & Quantitative Reasoning (SQ) — Math, Computer Science, Data Analysis,
Statistics, Scientific Methodology, or Logic (1 course, 3-credit minimum)

6. Social Sciences (SS) — courses dealing with historical change, the economy, government, decision-
making, community structure, and organization (2 courses, with 6-credit minimum total; courses must
be from two different departments)

7. Pre-Industrial/Non-Western Civilization (PN) — courses stressing the pre-industrial time period
and/or non-western civilization (1 course, 3-credit minimum)

See Appendix A (page 21) in this handbook for a complete listing of the courses that fulfill the LASAR
categories (aswell as special restrictions and exemptions). Note: Some of the coursesin the Humanities
[, I, 111, and Social Sciences areas will also fulfill the Pre-Industrial and/or Non-Western Civilization
requirement. Such courses are identified by “+” in the listing.

Writing-I ntensive Cour sewor k
Three units of writing-intensive coursework (3-9 credits)
(English 120 — Writing, Literature, Culture is equivalent to two of the three
required writing units, and may be recommended for some students.) ?

Note: Regardless of exemptions or transfer credit, at least one writing-inten-
sive course must be taken in residence at Queens College.

Declaration of aMajor

When should | declare my major?

All Queens College students should declare their major by the completion of the
60th credit. Note: Some forms of financial aid require that the major be declared
prior to the completion of the 60th credit.

Studentsin their first or second semester should allow themselves an opportunity
to explore the Queens College curriculum by completing coursework in the Primary
College Competencies and LASAR areas before deciding upon amajor.

Students who need assistance in choosing a major should make plansto visit the Advising Center (Kiely
Hall, Room 217; 718-997-5599); the Counseling & Advisement Center (Frese Hall, 1st floor; 718-997-
5420); the Career Development & Internships Office (Frese Hall, Room 213; 718-997-4465); and/or a
faculty member in the department(s) you are considering.
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How do | declarea major?
1. Pick up aDeclaration of Major form from the appropriate academic department or the Office of the
Registrar in Jefferson Hall, 1st floor.

2. Have arepresentative from the academic department sign the form. If declaring more than one major,
you must obtain signatures from each department.

3. Return the signed form to the Office of the Registrar.

Onceyou have declared a major, it isimportant to meet regularly with a faculty member in your
department. You areresponsible for making sure you are awar e of all department requirements.

MAJORSAVAILABLE AT QUEENS COLLEGE

Program Degree Program Degree Program Degree
Accounting BA English BA Linguistics (including BA
Africana Studies BA Environmental Sciences ~ BA, BS General Linguistics, TESOL,
American Studies BA Environmental Studies BA Zn%gzgz; Ication Sciences
Anth.ropol ogy . BA Fair:;lillydﬁ] Cs)ir;tﬁirgserécnii.l BA Mathematics BA
ﬁrptpl_l :ui?glal Sciences Ei BEA <(EL g::rngwer Studi &s Fooqy& Med'iastudie.s _ BA
: . ) ' Nutrition, Teacher Education, Music (including Music, BA, BMus
('nC“_Jd'ng Art Education) and Textiles & Apparel) Music Ed, and Performance) BA-MA
Art History BA Film Studies BA Nutrition & ExerciseSci  BS
Asian Studies BA French BA Philosophy BA, BA-MA
Biology N BA Geology BA, BS Physical Education BS
istesadnaon BBA - Gaman 0% s o465
Finance, and International) Graphic Design BS BA-MA
Byzantine & Modern BA Greek BA Political Science BA, BA-MA
Greek Studies Health Education BA Psychology BA
Chemistry & Biochemistry BA, BA-MA ~ Hebrew BA Religious Studies BA
Comparative Literature ~ BA History BA Russian BA
Computer Science BA, BS, Interdisciplinary Studies ~ BA Sociology BA
BA-MA Italian BA Spanish BA
Drama & Theatre BA Jewish Studies BA Theatre-Dance BA
Economics BA Labor Studies BA Urban Studies BA
Elementary & Early BA Latin BA Women's Studies BA
Childhood Education Latin American & BA
Latino Studies
Electives

The remaining area of the degree is reserved for electives. Electives are courses
taken to bring your total number of credits up to the required minimum of 120
credits but do not fulfill specific major, Primary College Competencies, or
LASAR requirements. The number of credits you have available for electives
depends on the number of credits required to fulfill the other parts of your de-
gree. If your Primary College Competencies and LASAR courses plus your
major do not total the required 120-credit minimum, you need to complete elec-
tive credits until you reach that minimum total. You may choose to use your
elective creditsto fulfill requirements for a second major, a minor, credit-bear-
ing internships, to participate in a study-abroad program, or to take a sampling
of courses geared to your interests.
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Advanced Placement

Queens Callege grants advanced placement to students whose scholastic achievement in high school
qualifiesthem for it. Eligibility is determined by the student’s performance on the Advanced Placement
Tests given by the College Entrance Examination Board. Credit granted by another college for advanced
placement is not recognized. Students who have taken an Advanced Placement Test should have the re-
sults forwarded to the Undergraduate Admissions Office for evaluation. You may contact the College
Entrance Examination Board at 1-888-CALL-4AP or at www.collegeboard.com/testing. You will need to
enter Queens College's code number (2750) to have the results forwarded to the college.

Second Baccalaur eate Degree

Transfer students who already hold a baccal aureate degree from an accredited U.S. college or university,
or from aforeign institution of equivalent level, will not be permitted to matriculate unless and until a
completed Second Baccal aureate Degree Authorization Form is received in the Undergraduate Admissions
Office (Jefferson Hall, 1st floor). With the exception of those students who earned their bachelor’s degree
at aCUNY college, all second baccalaureate degree candidates must follow the proceduresfor get-
ting credits evaluated as described in this handbook. For details, students should refer to the section
entitled “ Curriculum Requirements for the Second Baccalaureate Degree’ in the college’'s Undergraduate
Bulletin. Second baccal aureate degree students are not required to take the CUNY Proficiency Examination.

IV. HOW TO REGISTER FOR CLASSES

The Registration Guide and Schedule of Classes contains instructions for registration. Students are
encouraged to register for classes online (www.gc.cuny.edu/reg or webreg.qc.edu) as early asthey are
permitted to do so according to the Schedule. Help with initial program planning and registration is avail-
able from the Advising Center.

In order to plan your program, you will need to do the following:

Read the material in this handbook.
Have your prior college work evaluated (unless the Admissions Office has aready done o).
Review the results of your placement examinations, if you were required to take any.

Have ready your Schedule of Classes, a copy of the college’s Undergraduate Bulletin, and a
schedule worksheet (from the Schedul e of Classes).

The following will be available to you online (www.gc.cuny.edu/reg) at the time of registration:

m An Addendum List — This contains course schedule information that was not available at the time
the Schedule of Classes was printed.

m Closed-Section List — Available during the early stages of registration, listing those course sections
that are no longer available;
or
Open-Section Sheet — Available during the later stages of registration, listing those courses that till
are available for student registration.

The Addendum and the Open- or Closed-Section Lists are to be used in conjunction with the Schedule of
Classes and the Bulletin in developing a program.
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If you have been admitted to one of the following programs, you will plan your program with the appro-
priate program officer:

m If you are enrolled in Adult Collegiate Education (ACE), please contact the ACE Officein Kiely
Hall, Room 134A (718-997-5717).

m |f you are enrolled in the Labor Education and Advancement Project (LEAP), please contact the
LEAP Officein Temp. 3, Room 31 (718-997-3060).

m If you are placed in College English as a Second Language (CESL ), please contact the CESL
Officein Kiely Hall, Room 227 (718-997-5670).

m |f you are enrolled in SEEK (Search for Education, Elevation & Knowledge), please contact the
SEEK Officein Delany Hall, Room 128 (718-997-3100).

Advisement for Professional and Pre-Professional Programs
The following professional and pre-professional areas of study are offered at Queens College:

Pre-Health: The Committee on Health Professions (Science Building, Room B338; 718-997-3470),
offers assistance to students planning careers in medicine, dentistry, pharmacy, veterinary medicine, and
other health professions.

Pre-Law: The Pre-Law Advisor is available through the Department of Accounting & Information Sys-
tems (Powdermaker Hall, Room 214; 718-997-5066 or 5082), to assist students who plan to study law.

Pre-Engineering: Information about the pre-engineering program is available from the Department of
Physics (Science Building, Room B334; 718-997-3350).

Education: For information, you should consult with one of the following departments within the Divi-
sion of Education:

m Educational & Community Programs (Powdermaker Hall, Room 033; 718-997-5250).
m Elementary & Early Childhood Education (Powdermaker Hall, Room 054; 718-997-5300).
m Secondary Education & Youth Services (Powdermaker Hall, Room 150; 718-997-5150).

Minority Students: The pre-professional advisor for minority studentsis available for consultation in
Frese Hall, Room 112. To arrange for an appointment, please telephone 718-997-5423.

Information about the professional and pre-professional programs can be found in the Queens College
Bulletin and at the appropriate academic department office. Since many of these programs offer special
meetings prior to registration, contact your specific department of interest for details.

DeclaringaMajor

If you are entering with 60 credits or more, you will be required to declare amajor at registration. If you
are entering as an upper sophomore (45 credits or more), you must file a concentration form with your
major department during your first semester in attendance at Queens College. Forms are available in the
department offices. An approved concentration form is a graduation requirement. See page 17 for alist of
majors and pages 29 and 30 for the location of department and program offices. If you have not yet decided
on amagjor and would like some assistance in making a choice, contact the Advising Center (Kiely Hall,
Room 217; 718-997-5599); the Counseling & Advisement Center (Frese Hall, 1st floor; 718-997-5420);
the Career Development & Internships Office (Frese Hall, Room 213; 718-997-4465); and/or a faculty
member in the department(s) you are considering.
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Special Services®

Disabled Students: If you are disabled and need special assistance with registration or other procedures,
contact the counselors in the Office of Specia Servicesin Kiely Hall, Room 171 (718-997-5870). Students
who may require adaptive testing procedures due to a physical disability must contact the Testing Center
in Kiely Hall, Room 232 (718-997-5680) prior to the test date.

Counseling Services: During the academic year, daytime students who need additional information
should contact the Counseling & Advisement Center, Frese Hall, 1st floor (718-997-5420), Monday
through Friday from 9 am to 4:30 pm; or the Advising Center, Kiely Hall, Room 217 (718-997-5599),
Monday, Tuesday, Thursday, and Friday, 9 am to 5 pm, and Wednesday, 9 am to 7 pm.

Counseling for evening students is available in Kiely Hall, Room 111 (718-997-5700), Monday through
Thursday from 5:30 to 8:30 pm; please call for an appointment.

Financial Aid: The Financial Aid Officeislocated in Jefferson Hall, Room 202, and is open Monday
through Friday, 9 am to 4:30 pm; and Tuesday and Wednesday evenings, from 5 to 7 pm, when classes are
in session. Counselors are available to assist you at 718-997-5123.

The CUNY Financial Aid Application may be obtained in the Financial Aid Office, or you may call to
request that the form be mailed to you. A brochure describing the financial aid program is also available
on request. There is no charge for processing the CUNY Financial Aid Application.

Financial Aid applicants should obtain a Financial Aid Transcript from the Financial Aid Office at the
college last attended and bring it to the Queens College Financia Aid Office. Students are urged to file
for financial aid as early as possible. Tuition and fees must be paid, in cash or by financial aid, before
classes begin.

* Office hours listed are valid when classes are in session. Hours may be abbreviated when classes are not in session or due to
holiday schedules or other special circumstances. It is advisable to verify hours of service by telephone before visiting these
offices.
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Appendix A

LIBERAL ARTS & SCIENCES AREA REQUIREMENTS (LASAR) COURSES

LASAR courses are offered in avariety of departments. Courses generally satisfy one of the LASAR categories, but some sat-
isfy more than one category; such courses are marked with a + symbol before the course number. Some courses may require
prerequisites or corequisites (please check the college’ s Undergraduate Bulletin). Courses listed initalics have been withdrawn

or are not currently being offered.

Note: Thislisting is complete as of November 10, 2004. In the event that there is a discrepancy between the listings in this
section and the Bulletin, the student should check with the Undergraduate Scholastic Standards Committee for the latest infor-

mation on LASAR courses.

Humanities |

Two courses (minimum 6 credits) in the area
of literature and literary criticism are re-
quired, one from Tier 1 and one from Tier 2.
Y ou may not begin the Humanities | require-
ment until you have successfully completed
the appropriate English composition require-
ments. You must completea Tier 1 course
before electing a course to fulfill Tier 2.

TIER 1

Classical, Middle Eastern & Asian
Languages & Cultures

+Classics 150 Greek & Latin Classicsin
Trandation. 3 hr.; 3cr.

Comparative Literature
+101 Great Booksl. 3 hr.; 3cr.
102 Great Books|l. 3 hr.; 3cr.
English
140 Intro. to Poetry. 3 hr. + conf.; 3 cr.
1151 Worksof English Lit. 3 hr.; 3cr.
1152 Worksof Amer. Lit. 3 hr.; 3cr.
153 Intro. to the Bible. 3 hr.; 3 cr.
154 Great Works of Fiction. 3 hr.; 3 cr.
155 Great Works of Drama. 3 hr.; 3 cr.
156 Intro. to Shakespeare. 3 hr.; 3cr.

European Languages & Literatures
French 041 Masterpieces of French Lit. in
Translation. 3 hr.; 3cr.

German 041 (formerly 150) Masterpieces
of German. 3 hr.; 3cr.

German 150 Masterpieces of German Lit.
& Thought in Translation. 3 hr.; 3cr.
Italian 041 Masterpieces of Italian Lit. in
Translation. 3 hr.; 3cr.

Russian 155 Keysto Russian Lit. 3hr.; 3cr.

Hispanic Languages & Literatures
Spanish 41 Masterpieces of Hispanic Lit. in
Trandlation. 3hr.; 3cr.

TIER 2

Africana Studies
234 Black Women Writers. 3 hr.; 3cr.

* Also fulfills the Pre-Industrial and/or Non-West-
ern Civilization requirement.

Classical, Middle Eastern & Asian
Languages & Cultures
ARABIC

+150 Modern Arabic Lit. in Translation.
3hr.;3cr.
CHINESE

+240 Mod. Chinese Fiction in Trangation.
3hr.;3cr.

+320 Chinese Drama. 3 hr.; 3 cr.

+330 Chinese Essay. 3 hr.; 3cr.

+350 Chinese Fiction. 3 hr.; 3cr.

+360 Traditional ChineseLit. 3 hr.; 3 cr.

+370 Chinese Short Story. 3 hr.; 3cr.
CLASSICS

+250 Ancient Epic & Tragedy. 3 hr.; 3cr.
GREEK

+351 Euripides. 3hr.; 3cr.

+352 Plato. 3hr.; 3cr.

+353 Herodotus. 3 hr.; 3cr.

+357 Homer. 3 hr.;3cr.

+360 Readingsin Ancient Greek Lit.
1-3hr,; 1-3cr.

+361 Sophocles. 3hr.; 3cr.

+362 Aristophanes. 3hr.; 3cr.

+363 Aeschylus. 3hr.; 3cr.
HEBREW
150 Mod. Hebrew Lit. in Tranglation. 3 hr.;
3cr.
155 Sephardic Lit. in Trandation. 3 hr;
3cr.
160 Masterpieces of Hebrew Lit. in Trans-
lation. 3hr.; 3cr.
250 Biblical Allusionsin Hebrew Prose &
Poetry in Trangdlation. 3 hr.; 3 cr.

+321 Biblical Lit. I: Genesis. 3hr.; 3cr.

+322 Biblica Lit. Il: Exodus. 3hr.; 3cr.

+323 Biblical Lit. I1l: Levitic