How to Sign In To Your Office 365 Account and Set Up Multi Factor

Authentication for Students

Go to Office.com, and Sign In with your QC Email login.

Welcome to Office

Your place to create, communicate, collaborate, and get
great work done.

| Sign in “ |

Sign up for the free version of Office >

Enter your email address then click "Next"

o Your new email will be your CUNYfirst username followed by
@qgmail.qc.cuny.edu.

o For example, "John.Doel2@qgmail.cuny.edu"
Don't use @login.cuny.edu

Use @qgmail.cuny.edu
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Sign in OFFICE 365 Sign In is FIRSTNAME.LASTNAME
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Ign-in options

Enter your CUNYfirst password then click "Sign In".
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John.Doel2@gmail.cuny.edu

Enter password ENTER YOUR CUNYFIRST PASSWORD
Then click SIGN IN

Forgot my password

You will be prompted with this message, click "Next".
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John.DoelZ@qr.'nail.cuny.ed-u
More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more



Choose your authentication method from the drop-down menu. Select
your country and enter your phone number.

Additional security verification
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Step 1: How should we contact you?

SELECT YOUR COUNTRY CODE
ENTER YOUR PHONE NUMBER
CHOOSE METHOD OF VERIFICATION
Then click NEXT
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If you've chosen verification via Text Message, enter the code sent to
your phone number. Click "Verify".



Additional security verification
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Step 2: We've sent a text message to your phone at +1 000-000-0000

[E16203 Enter the CODE you receive
Then click VERIFY

| Can ot
o ml=—t

If you've chosen verification via Text Message, enter the code sent to
your phone number. Click "Verify".

Once verified, you will receive a message, then click “Done”

After you login select the Outlook aZl icon to view your emails.



