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Return Form to: Office of
Q U E E N S Undergraduate Admissions
Jefferson Hall Lobby | 718-997-5600
COLLEGE

Transfer Credit Evaluation Form

For domestic and foreign credits

Transfer Credit Evaluation Notes:

m The maximum number of credits transferable from a non-accredited institution is 18 credits.

m Credits are adjusted in accordance with U.S. semester-based system.
m Non-liberal Arts (NLAE) courses (12 credit max applied) do not require evaluation by an academic department representative.

Instructions for Completing the Transfer Credit Evaluation (or re-evaluation) Process

1.

4,

After completing the grey shaded areas of the form (see second page), provide it to the various academic departments for
which you seek course equivalencies (i.e., Math Department for “Math 499 review, etc.) Faculty/departmental
representatives will review your transfer coursework for potential Queens College course equivalencies. Most departments
require copies of transcripts (translated if foreign); course descriptions; and syllabi. Gather this information in advance of
your outreach to ensure a prompt and accurate review. Note: Faculty cannot grant credit for coursework nor approve course
equivalencies outside of their academic disciplines.

. Foreign courses that have received credit from the International Transfer Credit Evaluator but are not deemed equivalent to

Queens College courses by department faculty will be counted as blanket (elective) credit.

. Return the completed/signed form to the Admissions Office after you have visited all the academic departments required to

establish course equivalencies. Admissions will update your CUNY first transfer credit report reflecting these approved
changes.

At this time, students coming from a non-English-speaking country cannot be awarded English equivalency credits.

Note: Students have one year from the date of the evaluation to complete procedures for obtaining transfer credit. Students will
be subject to disciplinary action for submitting documents with unauthorized signatures, credits, grades, course hours, course
equivalencies, or any other unofficial changes made on a foreign transcript or syllabus or the Transfer Credit Evaluation form.

SPECIAL NOTE FOR ENGLISH COMPOSITION 1 (EC1); ENGLISH COMPOSITION 2 (EC2); AND
WRITING INTENSIVE (W) CLASSES:

To streamline the transfer credit evaluation process for all composition and writing intensive
classes, please click this link: Transfer Credit Evaluation form for EC1 (CW1), EC2 (CW2) and
Writing Intensive (W) classes. (Submit a separate form for each course that requires

evaluation.)

For the evaluation of all other classes, see next page:

(Continued on next page)


https://forms.cloud.microsoft/pages/responsepage.aspx?id=s_BgbwZfCU6XFZiduozH2Cp1M9cfKA1OiyZWJ4FzwKxURTVORVBTTzVGTTcwRU1XRUdMQlRDMU1QNy4u&route=shorturl
https://forms.cloud.microsoft/pages/responsepage.aspx?id=s_BgbwZfCU6XFZiduozH2Cp1M9cfKA1OiyZWJ4FzwKxURTVORVBTTzVGTTcwRU1XRUdMQlRDMU1QNy4u&route=shorturl
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|:| Domestic Dlntemational

Please print.

Name of student

Last (family name) First Middle

Student ID # Semester of matriculation at Queens College

Prior institution

*If you attended an international school, please check transfer credit report in CUNYfirst for initial pre-evaluation.

(Use separate evaluation form for each institution.)

Important: grey shaded area to be completed by student. Unshaded area to be completed only by faculty/department representatives.
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(Continued on next page)
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Authorized Signature

The Undergraduate Admissions Office reserves the right to review all records for the total number of credits granted toward a Bachelors Degree at Queens

College.

Queens College, City University of New York | 65-30 Kissena Boulevard, Queens, New York 11367-1597
5/26/2026
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