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Welcome & Meet Our Team!
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Arts & Humanities
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Associate Director 

of Business Careers

Karen Johnson
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Computer Science
and Technology

Prisicilla Saldana
Leads Specialist 

Dan Ma
Tech Assistant &
Customer Service

Engagement

Cathy Alessio
Office Assistant &
Customer Service

Engagement

Paula Lee
Career Coach

Hetal Jani
Career Coach



Anamika Bhuyan Syad NaffiShawn RajkumarAreeba Haseeb Jody Huie

Career Peers



Our Vision:
Educate, engage, and empower students and
alumni for career opportunities in a transforming
global and local workforce.



Introduction​ 5 minutes

Career Fair Details 10 minutes

What You’ll Need 30 minutes

Mock Company Meet and Greets 20 minutes

Questions and Answers 5 minutes

Closing Out Tips 5 minutes



         



 WHY SHOULD YOU ATTEND?
Make meaningful connections with employers
Secure your next job or internship
On the spot interview
Professional headshot photo
Discover career paths

Register 

Dress Professionally

Dear Doc

And More!

Spring 2025
Career & Internship Fair
Monday, March 17th 2025

STudent Union Ballroom 4th Floor
12:00PM - 2:00PM



         



         



Login to Handshake 1.

Go to Events2.

Go to Career Fair3.

Let’s Take a look at which employers are attending4.



 WHY SHOULD YOU ATTEND?
Make meaningful connections with employers
Secure your next job or internship
On the spot interview
Professional headshot photo
Discover career paths

Register 

Dress Professionally

Dear Doc

And More!

Spring 2025
Career & Internship Fair
Monday, March 17th 2025

STudent Union Ballroom 4th Floor
12:00PM - 2:00PM

RESEARCH the different companies so you know

which ones you want to meet

Take a look at the open opportunities they have and

see how you might qualify 

Identify 6 companies you want to meet in the first

30 minutes, 5 minutes each. 

Write down 2 things about each that interest you. 

Write down 1 open opportunity within your reach

that interests you. 



For each job you wrote down, write down 3 skills you have that would be relevant to that position. 

TRY TO GET YOUR SKILLS TO LOOK LIKE THE GREEN BULLETS! 



Follow those 6 companies on LinkedIn and Handshake to show interest. Like one of

their recent posts on LinkedIn. 

If you don’t have a LinkedIn and Handshake profile, take 5 minutes to create those

right now. Finish polishing them up at home. 



https://www.qc.cuny.edu/academics/cei/resume/

Scan the QR Code below to pull up this guided template. 

At home, make relevant resumes for the roles you’re interested in. 

Have different resumes for different roles, highlighting your different capabilities! 





You should plan to meet the 6 companies in your first half an hour of
the Career Fair.

List them in order of how you want to meet them.  

The second half an hour, meet some that you want to learn more
about. You can have a general resume for these companies
highlighting the types of opportunities you’re interested in. 



         



Write down 2 sentences about yourself that you can use when you
walk up to the first company representative you want to meet. 

Now, write down 2 sentences you will use when you walk up to the
representative from the second company you want to meet.

Practice, Practice, Practice. 

Now, add in the 2 things you wrote before about what interests you
about that company. You’ll say this after they introduce themselves.

Now, add in the 2 things you wrote before about what interests you
about that company. You’ll say this after they introduce themselves.



Your introduction will change depending on who you’re speaking with! 

Be nimble with your introduction so you come off natural and charismatic. 

Walk away with their email address so you can email them back and also ask
them if you can connect with them on LinkedIn. 

It’s okay if they say ‘No’, email is better. Asking shows interest. 

Practice, Practice, Practice. 



         



EXAMPLE EMAIL
Dear [Recruiter Name],

It was a pleasure meeting you at the [Career Fair Name] on [Date] and learning more about [Company Name]'s [Specific area
discussed, like "software development opportunities"]. I particularly enjoyed discussing [Specific detail from conversation] and
believe my experience in [Relevant skill or experience] would make me a strong candidate for a [Position title] role at your
company.

I have attached my resume for your review and have already applied for the [Position title] position online.

Thank you again for your time and consideration. I look forward to hearing from you soon.

Sincerely,
[Your Name]
[Contact Info]

From Google Generative AI



Subject line: Queens College March 17th Career Fair

Hello Pat, 

Thanks again for taking the time to meet with me at the Queens College
Career Fair yesterday afternoon. I enjoyed our conversation about the
Marketing Manager position and appreciated learning more about working
with the marketing team. It sounds like a rewarding role, especially given the
opportunities for collaboration and advancement. I think my master's in
marketing and marketing experience would make me an excellent candidate
for the role. I look forward to discussing this opportunity with you more.
Please don't hesitate to contact me if you need additional information about
my references. 

Thank you, 
Hannah Lee
hannah.lee@email.com
555-555-5555



Key points to include:
Personalize the greeting: Address the recruiter by name.
Mention the career fair: Remind them where you met.
Highlight specific details: Briefly mention something specific you discussed that stood out.
Express interest: Clearly state your interest in the company and a specific role.
Attach resume: Include the resume you shared with them and briefly highlight qualifications that make you a fit for any role.
Contact info: Include contact info and your LinkedIn, Handshake profile urls
Keep it concise: Aim for a short, professional email.
Proofread carefully: Check for any typos or grammatical errors before sending.

Important considerations:
Send promptly: Aim to send your follow-up email within 24 hours of the career fair.
Tailor to each company: Adapt the email to each company you meet with, highlighting relevant skills and experiences.
Follow up if necessary: If you don't hear back within a week, consider sending a polite reminder email.

From Google Generative AI

Write an draft email now and keep it in your drafts to use on March 17th!



         



Conduct Mock Company Meet and Greets
Turn to a peer and have a 5 minute mock company meet and greet using the following

questions. 

The person is meeting a recruiter of a marketing company. 

Things to include:

2 sentences to introduce yourself
2 sentences showing what you like about this company
Conversation that makes it more personal/something the recruiter can remember
Thank you statement



Feedback!
Take 5 minutes to provide feedback on the following:

2 sentences to introduce yourself

2 sentences showing what you like about this company

Conversation that makes it more personal/something the recruiter can remember

Thank you statement



Switch!
Turn to a peer and have a 5 minute company meet and greet.

The person is meeting a recruiter of a marketing company. 

Things to include:

2 sentences to introduce yourself

2 sentences showing what you like about this company

Conversation that makes it more personal/something the recruiter can remember

Thank you statement



Feedback!
Take 5 minutes to provide feedback on the following:

2 sentences to introduce yourself

2 sentences showing what you like about this company

Conversation that makes it more personal/something the recruiter can remember

Thank you statement
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Join More Events
 https://www.qc.cuny.edu/academics/cei/next-workshop/


