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Part |: Introduction



Mission of the School of Education as an Educator Preparation Provider
The mission of the School of Education at Queens College is to provide a progressive education
that prepares the next generation of educators to become outstanding citizens in an
increasingly global, diverse, and inclusive society. The School of Education is guided by its
faculty's shared commitment to promoting the core values of Equity, Excellence, and Ethics.

e Foster inclusive communities that nurture and challenge all learners (Equity).

e Demonstrate professionalism, scholarship, self-efficacy, and the use of evidence-based
and reflective practices (Excellence).

e Embrace diversity, democracy, and social justice (Ethics).

These values form the basis of the School of Education's Conceptual Framework, which focuses
on social justice, diversity, equity, inclusion, and advocacy. All programs aim to ensure that
every student embodies and reflects these Core Values, fostering a unified approach across
different disciplines and certification areas.

While the School of Education houses most educator programs, some are located in other
Schools across the college. These programs include physical education, music education, family
and consumer sciences education, school library media, speech-language pathology, and
teaching English to speakers of other languages (TESOL). Along with those in the School of
Education, these programs define the School of Education as an Educator Preparation Provider,
or EPP. In this handbook, the term education program refers to any EPP program that leads to
initial or professional licensure (see Appendix A for a list of education programs).

Upon admission to an education program, students are identified as advanced program
candidates. This handbook is intended for candidates enrolled in any EPP advanced certification
program. Additionally, this handbook serves as an agreement to ensure that the EPP offers
candidates a clear guide outlining progression standards through four transition points.

Candidates should review and familiarize themselves with the transition points: Admission into
a Program (T1), Candidate Progression (T2), Program Completion (T3), and Post-Graduation
Follow-Up (T4). They will be asked to sign an acknowledgment form confirming their
understanding of the information in the handbook.

Our Model of Student Success
Guided by the belief that our work is, and should be, interconnected, student-friendly, and
mission-driven, the Queens College School of Education has designed our admission and
progression policies to “facilitate students’ progressive advancement toward program
completion and positive post-college outcomes.” From recruitment through graduation and
employment, we strive to foster a candidate-centered culture that promotes success for all
candidates at every stage of their college journey.



Understanding the Process from Entry to Graduation and Beyond
To ensure the successful completion of a degree program in education, the EPP tracks
candidates’ progress at four key transition points from entry to graduation. The four points are:

Admission into the Program (T1)
Candidate Progression (T2)
Program Completion (T3)
Post-Graduation Follow-Up (T4)

A WNR

Each of these transition points provides an opportunity to assess the quality and effectiveness
of our advanced programs, enabling continuous improvement.
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Transition Point One: Admission into a Graduate Advanced Program

T1: Requirements for Admission into

a Program

e Cumulative GPA of 3.0 or better. Some programs require higher GPAs for admission. Check
with your individual program

e Must hold an initial teacher certification

e Meet all Graduate Admissions requirements for the program

e Active CAMS account

e Active TEACH account with New York State

¢ Additional requirements may apply, depending on the program candidates are applying to

Admission Guidelines
The School of Education recommends that all graduate advanced certification programs follow
the admission requirements outlined in Transition Point 1 (T1): Requirements for Admission
into the Program. After acceptance into an education program, candidates must create an
Anthology Portfolio account.

Fingerprinting
For advanced program candidates who have not been previously fingerprinted for New York
State certification, we recommend that they begin the fingerprinting process with New York
State or New York City Public Schools within the first 6 weeks of being accepted into an
education program. For more information on the fingerprinting process, please contact Ms.
Victoria Dell’Era in the Office of Field Placement at Victoria.DellEra@gc.cuny.edu.

Anthology Portfolio
Anthology Portfolio is a web-based e-portfolio system required for candidates in all certification
programs at Queens College. It enables candidates to create unlimited portfolios that showcase
various artifacts highlighting their accomplishments and demonstrate how they have
completed their assignments. Candidates can also use Anthology Portfolio to share reflections
on assessments and benchmark performance tasks necessary throughout their academic and
professional journeys. For program assessments, Anthology Portfolio allows instructors to
collectively evaluate student work that is consistent across a program over time, using uniform
criteria or rubrics. This provides a platform for instructors to assess individual candidate
performance on course assignments and allows candidates to demonstrate competencies for
program review.

If you require additional assistance, please contact us via email at
AnthologyQCSupport@qc.cuny.edu.


mailto:Victoria.DellEra@qc.cuny.edu




Transition Point Two: Progression through a Program

T2: Requirements for Candidate

Progression

¢ Progression through the Program
e Recommended cumulative GPA of 3.0 or better
e Completion of required education courses with no grade lower than a B-
e Exhibit professional dispositions
* Progression into Internship/Practica
e Successful completion of all education prerequisite courses
e Successful completion of requirements as outlined in your program
e Culumantive GPA of 3.0 or better

The requirements for program progression are outlined in the T2: Requirements for Candidate
Program.

Appendix D provides a transition point course map for advanced programs leading to
professional certification. Once admitted into a program, candidates must uphold a standard of
academic rigor to progress through their coursework. Furthermore, before enrollment in a final
clinical experience (such as an internship or practicum), candidates must demonstrate
professional dispositions aligned with both the School of Education values and generally
accepted professional standards. Professional dispositions are described as “the habits of
professional action and moral commitments that underlie an educator’s performance,” and
encompass behaviors such as respectful communication with faculty, staff, and peers; timely
submission of classroom and departmental materials; and professional conduct during field
observations and clinical experiences.



Transition Point Three: Program Completion

T3: Requirements for Program

Completion

e Cumulative GPA of 3.0 or better

e Exhibit professional dispositions

e Complete Internship/Practica with a B or better

e Complete the program capstone asssessment with a passing grade
* Apply for college graduation

e Completer Survey

T3: Requirements for Program Completion include the criteria candidates must fulfill to
graduate and be recommended for professional certification. The specific requirements for T3
are listed in the table above. It is important to recognize that additional requirements might be
needed to earn a Queens College degree (such as requirements outside of the education
program), as well as for the college to endorse candidates for an initial teaching license.

Applying for College Graduation
Before you can receive a college recommendation for certification, your degree must be
officially awarded in CUNYfirst. You can apply for graduation through your CUNYfirst Student
Center for the Fall, Spring, and Summer semesters.

It is important that you follow the dates listed in the table to ensure timely certification. A
summer commencement date could affect your timeline for certification and start of
employment for the school year.

Fall Nov. 1 Apr. 1 Apr. 15 Jan. 1
Winter Jan. 1 Apr. 1 Apr. 15 Feb. 1
. Date of
Spring Mar. 1 Jul. 15 Aug. 1 Commencement
Summer (for Commencement) Apr.1 Oct. 15 Nov. 1 Sep. 1
Summer Jul. 1 Oct. 15 Nov. 1 Sep. 1



https://www.qc.cuny.edu/commencement
https://www.qc.cuny.edu/commencement

College Recommendation for Certification
The process for candidates to be recommended for NYS certification is described in the
following diagram:

Recommendation Professional

Program Completion Award of Degree for Licensure Certification

To be recommended by the Queens College Teacher Certification Office for NYS certification,
candidates must fulfill all Queens College program requirements for graduation. Once the
criteria are met, eligible candidates must submit the College Recommendation Request Form to
the Queens College Teacher Certification Office. The form can be found in Anthology Portfolio.
After the degree is conferred by the Office of the Registrar, the Office of Teacher Certification
will submit a college recommendation to the New York State Education Department (NYSED).

After submitting the college recommendation, candidates must follow NYSED’s guidelines to
apply for professional certification listed on the Certification from Start to Finish page. To earn a
New York State professional certificate, candidates must achieve passing scores on all
certification exams required by New York State for their certification area. The most recent
requirements for certification exams can be found here: New York State Teacher Certification
Exams page. These exams are designed to ensure that teachers are prepared to meet the New
York State Teaching Standards.



https://www.highered.nysed.gov/tcert/certificate/certprocess-apply.html
https://www.nystce.nesinc.com/PageView.aspx?f=GEN_Tests.html
https://www.nystce.nesinc.com/PageView.aspx?f=GEN_Tests.html

Transition Four: Post-Graduation Follow-Up

T4: Post Graduation Follow-Up

e Alumni Follow-Up Survey

e Employer Survey

e Alumni Impact Study

e Alumni Relations (networking events, PD, etc.)

The School of Education values its relationships with alumni, who play an essential role in
enhancing the quality of our programs. It employs various tools to track candidate success after
graduation. These tools are outlined below.

e The Alumni Follow-Up Survey is an instrument used to measure alumni satisfaction with
their preparation.

e The Employer Survey is an instrument used to determine how employers perceive
Queens College education program graduates’ level of teaching readiness as a result of
the preparation at Queens College.

e The Alumni Impact Study will be conducted to collect detailed data from our graduates
in order to answer the research question: How effective are our education programs at
preparing teachers for work in schools?

e The School of Education Dean’s Office will distribute newsletters, networking events,
professional development opportunities such as Continuing Teacher Leader Education
(CTLE) courses, and other activities to alumni each academic year.
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The School of Education strives to provide candidates with positive learning experiences
throughout their education programs. We also expect candidates to demonstrate a high level of
professionalism at all stages. Candidates should be respectful in all forms of communication,
including email.

If candidates do not demonstrate professional dispositions, the School of Education may advise
them to visit the Office of Student Affairs and Enrollment Management, the Queens College
Career Center, and the Queens College Counseling Center for additional assistance and support.

Program Dismissal
Unfortunately, some candidates may not be able to advance in their programs. Candidates who
do not meet the progression requirements listed in Transition Points 1, 2, and 3, as described in
this document, will not be permitted to continue.

The Graduate Catalog: https://qc-graduate.catalog.cuny.edu describes the dismissal policies
that the School of Education must adhere to. Other dismissal criteria for programs include:

e Candidates who receive any grade below a C or a grade of W/WU/WA/FIN must request
permission from the Department Chairperson to re-register for the course and meet
with the Program Coordinator or Advisor to create an academic plan.

e Candidates who commit a serious violation of CUNY’s Academic Integrity Policy will be
dismissed from the program.

e Candidates who have been reported at least two times for unprofessional conduct by
faculty or staff from Queens College and/or partner schools/sites may be referred to the
Office of Student Affairs for a student review for a violation of the code of conduct. The
outcome of such a review could result in dismissal from a teacher education program.

Candidates at risk of program dismissal are reported to the Dean’s Office through the School of
Education’s Transition Point Monitoring Process. This process involves documenting how
program advisors and department chairs support candidates. Reports are reviewed each
semester by the Dean and the respective department chairs for potential follow-up actions.


https://qc-graduate.catalog.cuny.edu/
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Appendix A: Queens College Advanced Programs that lead to

Professional Certification

PROGRAM NAME IRP ACAD PLAN
Adolescence Education, Science 7-12 (Biology) 26425 AEBIO-MSED
Adolescence Education, Science 7-12 (Chemistry) 26426 AECHM-MSED
Adolescence Education, English 7-12 26423 AEENG-MSED
Adolescence Education, Science 7-12 (Earth Science) 26428 AEESC-MSED
Adolescence Education, Foreign Language 7-12 (French) 26430 AEFRN-MSED
Adolescence Education, Foreign Language 7-12 (ltalian) 26431 AEITA-MSED
Adolescence Education, Mathematics 7-12 26424 AEMAT-MSED
Adolescence Education, Science 7-12 (Physics) 26427 AEPHY-MSED
Adolescence Education, Foreign Language 7-12 (Spanish) 26432 AESPA-MSED
Adolescence Education, Social Studies 7-12 26429 AESST-MSED
Art Education, All Grades 26446 ART-MSED
Bilingual Education 32783 BILEDED-AC
Bilingual Pupil Personnel 32165 BPUPPER-AC
Educational Leadership 32369 EDLD-MSED
Family & Consumer Science Education, All Grades 26422 FAMED-MSED
Integrated Bilingual Early Childhood Special Education 40742 IBEC-MSED
Literacy, All Grades 43109 LCYTH-MSED
Mathematics and Bilingual Education 38470 MB712-MSED
Music Education, All Grades 26449 MUED-MSED
Physical Education 26414 PHYED-MSED
Special Education, B-2 26412 SPEDB-MSED
Special Education, 1-6 26482 SPEDM-MSED
TESOL 26444 TESOL-MSED
Teaching Mathematics & Computer Science 38768 TMCSI-MSED
Teaching SWD Adolescent - Gen Grades 7-12 26417 TSWDA-MSED
School Counseling 41291 SHCSL-MSED
Science and Bilingual Education 41409 SB712-MSED
Special Education: Childhood Education 1-6 32803 SECHD16-AC
Special Education: Early Childhood Education B-2 32802 SECHDB2-AC
TESOL & Elementary Bilingual Education 36490 TESOLBL-AC
Teaching English to Speakers of Other Languages 33065 TESOLPM-AC
Teaching Mathematics & Computer Science 38768 TMCSI-MSED
Teaching SWD Adolescent - Gen Grades 7-12 32804 TSWDADL-AC
Counselor Education 02712 CONSL-MSED
Mental Health Counseling (Licensure Only) 33170 MHLTCNS-MS
School Psychologist - MSEd 02711 SLPSY-MSED
School Psychologist — Post Masters/AdvCert 12900 SCHPSY-AC
Add Cert in Childhood Ed 1-6 38338 ACECE16-AC
Add Cert in Early Child Ed B-2 38337 ACECEB2-AC




Appendix B: Graduate Advanced Education Programs Key Courses in
Each Transition Point?

Art Education-All Grades

T1: Admission T2: Progression T3: Completion

Foundation Courses Advanced Courses Internship/Practica

SEYS 709/ 710/ 717/ 718/
SEYS 712/ 724/ 725/ 728/ 732

719/ 738/ 768

SEYS 773
SEYS 774
Educational Leadership
T1: Admission T2: Progression T3: Completion
Foundation Courses Advanced Courses Internship/Practica
ECPEL 881 |

ECPEL 887

Adolescent English Education, 7-12

ECPEL 890

T1: Admission T2: Progression T3: Completion

Foundation Courses Advanced Courses Internship/Practica

SEYS 709/ 710/ 717/ 718/
719/ 738/ 768

SEYS 747/ 748/ 767.3

SEYS 781

SEYS 782

! For a full list of courses visit the advanced education program website. Courses in the table
designate courses with key assessments required for progression.



Adolescent Mathematics Education, 7-12

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

SEYS 709/ 710/ 717/ 718/
719/ 738/ 768

Advanced Courses

SEYS 751

Internship/Practica

SEYS 776

Adolescent Science Education, 7-12

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

SEYS 709/ 710/ 717/ 718/
719/ 738/ 768

Advanced Courses

Internship/Practica

SEYS 753
SEYS 777

SEYS 778

Adolescent Social Studies Education, 7-12

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

SEYS 709/ 710/ 717/ 718/
719/ 738/ 768

SEYS 783

Advanced Courses

Internship/Practica

SEYS 784

Adolescent World Languages Education, 7-12

719/ 738/ 768

T1: Admission T2: Progression T3: Completion
Foundation Courses Advanced Courses Internship/Practica
SEYS 709/ 710/ 717/ 718/

SEYS 743

SEYS 786




Family & Consumer Science Education, All Grades

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

FNES 643

FNES 747
FNES 748

Internship/Practica

FNES 732

Literacy Education, All Grades

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

EECE 810

EECE 813

Internship/Practica

EECE 819

Mental Health

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPCE 811

ECPCE 721.4

Internship/Practica

ECPCE 807

Music Education, All Grades

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

SEYS 709/ 710/ 717/ 718/
719/ 738/ 768

MUSIC 678

MUSIC 690

MUSIC 688
MUSIC 641/642

Internship/Practica

MUSIC 693




Physical Education, All Grades

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

SEYS 709/ 710/ 717/ 718/

719/ 738/ 768

FNES 713

Internship/Practica

FNES 714

FNES 716

Special Education, Early Childhood, B-2 {MSED}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 722

ECPSE 730
ECPSE 725

Internship/Practica

ECPSE 746

Special Education, Early Childhood, B-2 {Post Masters}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 701

ECPSE 722

Internship/Practica

ECPSE 730

ECPSE 726

Special Education, Childhood, 1-6 {MSED}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 722

Internship/Practica

ECPSE 710
ECPSE 725

ECPSE 746




Special Education, Childhood, 1-6 {Post Masters}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 702

ECPSE 722

Internship/Practica

ECPSE 710

ECPSE 726

Special Education, Adolescent Generalist, 7-12 {MSED}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 722

Internship/Practica

ECPSE 740
ECPSE 725

ECPSE 746

Special Education, Adolescent Generalist, 7-12 {Post Masters}

T1: Admission

T2: Progression

T3: Completion

Foundation Courses

Advanced Courses

ECPSE 703

ECPSE 722

Internship/Practica

ECPSE 740

ECPSE 726

TESOL, All Grades

T1: Admission T2: Progression T3: Completion
Foundation Courses Advanced Courses Internship/Practica
LCD 701

LCD 706

| o7l
|

LCD 742/796
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