
DISABILITY 
ACCOMODATION 

PROCEDURE 
Current Faculty and Staff 



University Policy Overview 

The City University of New York, in 
compliance with Sections 503 and 504 of the 
Federal Rehabilitation Act of 1973 
(“Rehabilitation Act”), the Americans with 
Disabilities Act of 1990 (“ADA”), New York 
State Executive Law 296, and New York City 
Human Rights Law, provides qualified 
individuals with disabilities the opportunity 
to participate in programs, activities or 
employment. 



Who Is Responsible for Implementing the 
Disability Accommodation Procedure ? 

The President of the 
College 

The Senior Vice 
Chancellor for the 

Central Office 

The Dean of the Law 
School 



Operational Responsibility on Campus 

504/ADA Compliance Coordinator  
coordinates efforts to ensure access and 

non-discrimination  

AVP OHRAS along with campus 
supervisors are responsible for making 
arrangements to provide reasonable 

accommodations 

 Student Disabilities Services Coordinator 
provides services and coordinating efforts 

to ensure access to programs and 
activities for students with disabilities 



Other Resources 

Labor Designee 

CIO 

Public Safety Director 

Chief Admn Supt B&G 



Who Do We Accommodate? 

CURRENT 
EMPOLYEES 

Applicants 

Students 

Visitors 



Process 

Request 

• Employee makes request for accommodation to immediate supervisor
or directly to the HR Director.

Review 

• The supervisor and the HR director discusses the requested
accommodation, alternate possibilities,  appropriateness of request,
feasibility of implementation, etc.

• The employee must provide the HR director with supporting
documentation.

Implement 

• HR Director communicates accepted accommodation solution  to
Supervisor and 504/ADA Compliance Coordinator. 

• When the accommodation is complex or requires college expenditure
the 504/ADA coordinator MUST be consulted.



Accommodation Assessment Request Form 



Accommodation Assessment Request Form 



Accommodation Assessment Request Form 



Types of Reasonable Accommodations 

Work Environment 

Early arrival, intermittent work days, early 
departure, office spacing 

Assistive Technology 

Voice activated software, 
Text Telephone device (TTY) 

Devices 

Ergonomic keyboard, mouse, support chairs 



For More Information Contact: 

For Employee Questions 
Office of Human Resources   
Reinalda Medina  
718-997-4455 

For Student Questions 
 Office of Special Services 
 Dr. Mirian Detres-Hickey 
 718-997-5870 

For Compliance Questions 
 Office of Compliance and Diversity 
 Cynthia Rountree 

 718-997-5888




