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APPLY FORA

NON-CUNY PERMIT

Queens College students wishing to take courses at another institution outside of the City University of
New York (CUNY) system must obtain permission prior to taking courses to receive credit toward their
Queens College degree by using the Non-CUNY Permit form. Applications need to be submitted to the
QC Hub during the regular registration period for that semester or session. Retroactive or late permits

are not granted approval. Additional directions can be found on page 2 of the Non-CUNY Permit form.

Follow the steps below to apply for a Non-CUNY Permit:

Step 1 Open the Non-CUNY Permit form on your browser.

Step 2 Fill up the "Student Information” section and ensure that no field remains empty. Do

not submit the form until you have completed steps 3 and 4 as outlined below.

ac Hub
65-30 Kissena Blvd.

Q U E E N S Dining Hall, Room 128

Flushing, NY 11367
COLLEGE 718-997-4400

epermit@qe.cuny.edu

NON-CUNY PERMIT FORM
Instructions and Notes:
This form may only be used for the purpose of obtaining permission from Queens College to take course(s) at a Non-CUNY (City University of New York)
Institution. It is non-transferable and valid only for the term, hest institution and course(s) noted below. After completing all of the information requested
below and obtaining the appropriate signatures, please return this form to the QC Hub (Dining Hall 128). Alternatively, students may also submit completed
forms electronically by emailing it to epermit@qc.cuny.edu. Applications that are incomplete or filled incorrectly will be returned.

Last Name: First Name: CUNYfirst ID:
Preferred Email Address: Non-CUNY Institution (Host): 1% Are you participatingina | ' ¥es: Country:
|:|N Study Abroad Program?
Signature: Date: Permit Request Term
Sprir ‘Winter
- e [
[Jean [ Jsummer

Issuance of this permit does not guarantee a student’s enrollment at a Non-CUNY Institution. If you wish to cancel this permit, please email us at epermit@qc.cuny.edu
informing us on the status of your permit.

1. Academic Approval: Each course must be evaluated and approved by the appropriate department advisor. The exact discipline and number of each course

must be clearly noted on this form. The titles, sections or registration codes of the courses will not be accepted. A discrepancy will delay the posting of
credits.

Host Institution at Equivalent

Discipline Course No. Credits Discipline Course No. Credits.

1. Approval for Graduate Studies: Students must obtain the approval of the Dean of Graduate Studies. {Located in Kiely Hall - Room 1394)

Dean of Graduate Studies: Date:

lil. Approval for Studying Abroad: Students that have been accepted into a study abroad program must obtain the approval of the Director of the Study
Abroad Program. [Located in King Hall - Room 203}

Director of the Study Abroad Program: Date:

V. Approval for Macaulay Honors College Students: Students must obtain the approval of the Director of the Macaulay Honors College.
(Located in Honors Hall - Room 18]

Director of the Macaulay Honors College: Date:

V. Financial Aid Approval: Students expected to receive financial aid for the semester must speak with a Financial Aid Counselor to determine

the college’s policy with respect to inclusion of NON-CUNY coursework in determining eligibility for student aid. Inclusion of NON-CUNY coursework
is possible only if the college agrees to enter inta a consortium agreement with the NON-CUNY institution for this purpose and in that case,
disbursement of financial aid is subject to proof of registration and certification of attendance from the NON-CUNY institution.

CUNY Financial Aid Counselor: Date:


https://www.qc.cuny.edu/qchub/wp-content/uploads/sites/38/2022/05/Non-CUNY-Permit-form.pdf
https://www.qc.cuny.edu/qchub/wp-content/uploads/sites/38/2022/05/Non-CUNY-Permit-form.pdf
https://www.qc.cuny.edu/qchub/wp-content/uploads/sites/38/2022/05/Non-CUNY-Permit-form.pdf

Step 3 Remember to get faculty signatures from the equivalent QC academic departments

for each Non-CUNY course that you are taking.

Graduate students must obtain a signature from the Dean of Graduate Studies in
row Il of the form.

Students applying to study abroad must obtain a signature from the Director of the
Study Abroad Program in row lIl.

Macaulay Honors students must obtain a signature from the Director of the
Macaulay Honors College in row IV.
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65-30 Kissena Blvd.

Q U E E N S Dining Hall, Room 128

Flushing, NY 11367
. COLLEGE 718-997-4400

epermit@qc.cuny.edu

NON-CUNY PERMIT FORM
Instructions and Notes:
This form may only be used for the purpose of obtaining permission from Queens College to take course(s) at a Non-CUNY (City University of New York)
Institution. It is non-transferable and valid only for the term, host institution and course(s) noted below. After completing all of the information requested
below and obtaining the appropriate signatures, please return this form to the Q€ Hub [Dining Hall 128). Alternatively, students may also submit completed
forms electronically by emailing it to epermiti® gc.cuny.edu. Applications that are incomplete or filled incorrectly will be returned.

Last Name: First Name: CUNY¥first ID:
Preferred Email Address: Non-CUNY Institution (Host): CIY  are you participatingina | ' ¥es: Country:
[[In  Study Abroad Program?
Signature: Date: Permit Request Term
Sprir Winter
Year: [orme [ Jwarter
[ Jeant [ summer V.

Issuance of this permit does not guarantee a student’s enrollment at a Non-CUNY Institution. If you wish to cancel this permit, please email us at epermit@gc.cuny.eg
informing us on the status of your permit.

I. Academic Approval: Each course must be evaluated and approved by the appropriate department advisor. The exact discipline and number gf#ach course

must be clearly noted on this form. The titles, sections or registration codes of the courses will not be accepted. A discrepancy willlle he posting of
credits.
Host Institution Qc Equivalent S -
Discipline Course Na. Credits. Discipline Course No. Credits

Il. Approval for Graduate Studies: Students must obtain the approval of the Dean of Graduate Studies. {Located in Kiely Hall - Room 1394)

Desn of Graduste Studies], k Date:

1il. Appraval for Studying Abroad: Students that have been accepted into a study abroad program must obtain the approval of the Director of the Study
Abroad Program. (Located in King Hall - Room 203

Birector of the Study Abroad Progras

IV. Approval for Macaulay Honors College Students: Students must obtain the approval of the Director of the Macaulay Honors College.
Located in Honors Hall - Room 19

Director of the Macaulay Honors Colleg

V. Financial Ald Approval: Students expected to receive financial aid for the semester must speak with a Financial Aid Counsel 0 determine

the college’s policy with respect to inclusion of NON-CUNY coursework in determining eligibility for student aid. Inclusion of NON-CUNY coursework
is possible only if the college agrees to enter into a consortium agreement with the NON-CUNY institution for this purpose and in that case,
disbursement of financial aid is subject to proof of registration and certification of attendance from the NON-CUNY institution.

CUNY Financial Aid Counselor: Date:

Step 4 Remember to obtain approval from the Financial Aid office and fill up the

Consortium Agreement form if needed.

For Registrar approval, please follow the steps below.

V. Financial Aid Approval: Students expected to receive financial aid for the semester must speak with a Financial Aid Counselor to determine
the college’s policy with respect to inclusion of NON-CUNY coursework in determining eligibility for student aid. Inclusion of NON-CUNY coursework
is possible only if the college agrees to enter into a consortium agreement with the NON-CUNY institution for this purpose and in that case,

disbursement of financial aid is subject to proof of registration and certification of attendance from the NON-CUNY institution.
CUNY Financial Aid Counsek I IK
D Check off here if you are not going to receive Financial Aid for the course(s) to be taken on permit.

VI. Registrar Approval: Students must obtain the approval of the Queens College Registrar to ensure that the Non-CUNY course(s) will be recorded
on their transcript. Students will be charged tuition and fees at the NON-CUNY institution. This permit is not valid without the seal of the college.



https://www.qc.cuny.edu/qchub/wp-content/uploads/sites/38/2022/05/ConsortiumAgreement-for-NonCUNY-Permits.pdf

Step 5

Step 6

Registrar Coordinator: || ] Hte:

Revised 03/2020

Note: Remember to review page 2 of the form before submitting it.

NON-CUNY INSTITUTION PERMIT INFORMATION AND REQUIREMENTS
Queens College students who wish to take courses at another institution, outside of the City University of New York, must obtain
permission in order to receive credit toward the Queens College degree. Students looking to apply to another CUNY college must

do so at https://epermit.cuny.edu.

Essential Information

& It s necessary to submit the permit application to the OC Hub during the registration period for that semester or session.
Students must submit a completed “Non-CUNY Permit Form” for each school they wish to attend.

* Please note that a student’s schedule, inclusive of Queens College and on-permit courses, may not exceed the maximum
credit load for each semester or session.

# Credits earned through non-CUNY permit may not fulfill the Queens College residency requirements.

& Students may use permit courses to fulfill Pathways reguirements with the exception of College Option courses which
must be taken in residency.

+ Courses fulfilling the Primary Competencies and all Wi courses are restricted. Some academic departments may have
additional restrictions.

* Any courses taken at a Non-Accredited School must be evaluated to equal a Queens College course; no departmental
elective credits will be accepted.

& Only a maximum of 18 credits can be transferred (transfer and permit credits collectively) from a Non-Accredited School.

Requirements for Undergraduate Students

must be matriculated;

have a GPA of at least 2.00;

be in at least their second semester of matriculation™;

have successfully completed at least six credits at Queens College;

and be attending Queens College currently or have been on permit the preceding semester.
SEEK and Honors College students must also obtain approval from their counselor.

Students must obtain a C- or better®* in order to receive credit for the non-CUNY permit course.

" e e e e

*Summer is a session and not considered a semester
**Only letter grades will be accepted

Requirements for Graduate Students

* must be matriculated in a graduate degree or certificate program;

* have obtained the approval of the department’s Graduate Advisor for the permit;

* and have registered for and completed with a passing grade at least one undergraduate prerequisite course or one
graduate course as part of the graduate program at Queens College.

& Graduate students in the first semester of attendance can request to go on permit if they are registered in at least one
Graduate or Undergraduate course at Queens College.

+ Students must obtain a B- or better** in order to receive credit for the non-CUNY permit course.

**0Only letter grades will be accepted

Post-Permit Information

In order to have your permit credits posted please send an official transcript from the host college to:
Queens College
QC Hub = Permit Division
65-30 Kissena Blvd.
Dining Hall, Room 128
Flushing, Mew York 11367-1597

Revised 03/2020

Visit support.qc.cuny.edu.

Select "Login."
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corirer o1 718-990 4444 Login

We are ITS. We are here to help.

Q Search for solutions, services and tickets
TR


https://support.qc.cuny.edu/support/home

Browse help articles Create a New Ticket
Look up policies or read FAGS 10 fix ﬁ Having trouble? Contact the support
155U85 00 your own team

COMMON HWtﬂMCfSTFA_EHL_r\‘_FSTAFFEMML y HOW TO DOWNLOAD OFFICE 365 AS A STUDENT )
Step 7 Select "Login with CUNYFirst ID."
‘.
Sign in

Login with CUNYFirst ID

OR

Email

Password

|

Forgot Password?

By clicking Sign in’ | accept the Freshworks Terms of Service and Privacy
Notice

Step 8 Log in with your CUNY login credentials.

5

Web Applications Login

If you are logging into a University cloud service offering, such as
Dropbox or Microsoft Office 365 for Education, you agree to abide by
the terms in the CUNY Acceptable Use of University Data in the Cloud
policy.

Log in with your CUNY Login credentials:

Username

Password

> Forgot Password > New User
> Forgot Username > Manage your Account

PROTECT YOUR PERSONAL INFORMATION AND PRIVACY

ONLY enter your CUNY Login password on CUNY Login websites
(ssologin.cuny.edu and login.cuny.edu). NEVER share it with others or
enter your CUNY Login password elsewhere without the approval of
your campus IT department. More information on CUNY's policies
regarding user accounts and credentials can be found in the
Acceptable Use of Computer Resources Policy.



Step 9

Step 6

Step 7

Select "Request a Service."
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jsupportc cuny.edu/su
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Browse help articles:
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Q. Search for solutions, services and tickets

We are ITS. We are here to help.

B
ST eormsirnasenees

oo

Approve requests
View alscuests awaiting yoursgprovsl

Select "QC Hub (Registrar)" or "QC Hub (Financial Aid)" from the service catalog.

Home > Service Catalog

E; Service Catalog

Browse the list of services offered and raise a request

College Directory ALL SERVICE ITEMS
Cybersecurity

Digital Video/Webcast Productio...
Enterprise Applications

Hardware Provisioning

Loaner Device Request

Marketing

Mediz Services.

‘Add to College Direc...

.I+ Add to College Directory

Cardboard Moving Box...
Request for cardboard
moving boxes 18x14.

Copy Paper (Letter's...
Request forleter-sized

Blue Examination Boo.

Request for blue
examination booklets

Computer Account Req...

Special account request
form

CUNYFirst Report Req..
Request CUNYFirst Reports

copy paper
On Campus Support OsoHr
Project Management

o, Digital Media Produc.. DLP Exemption Reques...
QCard §;‘1 Request for video services This form will allow you to

@) fromigital submitareq
QC Hub (Financial Aid)
QCHub (Registrar)
Federal Aid Firewall Exemption (..

Website Management — Federal Aid Request an exemption to

Select ePermit & Permit

Home > Service Catalog

Service Catalog

All Service ltems -

Browse the list of services offered and raise a request

the firewall,

QCHUB (REGISTRAR)

Accessibility

Account Management

Campus Distribution

College Directory

Cybersecurity

ital Video/Webcast Productio.

Enterprise Applications

Hardware Provisioning

Loaner Device Request

Marketina

ePermit & Permit

ePermit & Permit

QC Hub - Form Submis.\
Submit a Form

@ o ® suikcoliege Directo.
@B i colege Directory
Changes

Copy Paper (Legal-Si

copy paper

Device Procurement
CUNY Queens College

Purchased Device For

ePermit & Permit

ePemit & Permit

Grading & Transcript...
Transcript & Grading

Grading & Transcript...
Transcript & Grading

Registration

Registration

=

Graduation, Diploma,...

Graduation, Diploma, &
DegreeWorks



-
Media Services

On Campus Support
Project Management

QCard

Step 8 Enter your 8-digit CUNY ID and select "Non-CUNY Permit" from the dropdown menu.

Home > Request New Service > QCHub (Registrar) > ePermit & Permit
ePermit & Permit

ePermit & Permit

Read more

CUNYFirst 1D * Z

‘ 12345678 ‘

Category*

(= -]

ePermit

% Non CUNY Permit

Other

@Attach a file (File size < 40 MB)

Place Request

Step 9 Enter any details if needed. Click on "Attach a file" and attach the Non-CUNY Permit form.
Additionally, attach the Consortium Agreement if needed. Click on "Place Request."

Your permit request should be processed in 1-3 weeks.

Home » Request New Service » QCHub (Registrar) > ePermit & Permit
ePermit & Permit

ePermit & Permit

Read mere

CUNYFirst ID*

‘ 12345678 |

Category*

Description

Details of Request

P,

#HAatach afile
s —

Place Request



