
An ePermit allows CUNY students to obtain permission to register for courses offered at other CUNY 
colleges. Prior to taking courses at another institution, a student should inquire at the Host College for 

registration dates and procedures governing visiting CUNY students on ePermit. To see the class 
schedule at all colleges please visit the Global Class Search.

For eligibility policies, please visit CUNY’s ePermit page.

This document is meant for undergraduate CUNY students only. Graduate and doctoral students 
applying for an ePermit should refer to this document instead.

To apply for an ePermit as an undergraduate student, please follow the steps below:

APPLY FOR AN ePERMIT
HOW TO

A step-by-step guide for students

Step 1 Log into CUNYFirst and go to the Student Center.

https://globalsearch.cuny.edu/CFGlobalSearchTool/search.jsp
https://www.cuny.edu/about/administration/offices/registrar/resources/ePermit/
https://www.gc.cuny.edu/sites/default/files/2022-04/Placing-an-ePermit-Out-Request-via-CUNYFirst.pdf
https://home.cunyfirst.cuny.edu/


Step 2 Go to Academic Records

Step 3 Click on ePermit



Step 4 Select Add ePermit with Equivalent Courses and the term for which you are 
requesting an ePermit. Click on Continue.

Note: You should select Add ePermit if the course you are taking does not have an 

equivalent course at Queens College or if you are a graduate or doctoral student. 

Step 5 Select the course at Queens College for which you are trying to take an equivalent 
course at the Host College.



Step 6 Click on fetch equivalent CUNY courses.

Step 7 Select the courses you are interested in at other CUNY colleges.

Step 8 Select a Permit Type from the dropdown menu. If unsure, select "General Elective." 
Select the Host Session: Spring and Fall are Regular Sessions.

Note: Since summer classes are offered over multiple sessions, please verify the 
specific session on Global Class Search.

Once you are done, please click on Submit. Your ePermit request should be 

processed in about 1-3 weeks.

https://globalsearch.cuny.edu/CFGlobalSearchTool/search.jsp



