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CUNYBA Students Only

Note: This is the ePermit application guide for The CUNY Baccalaureate for Unique and Interdisciplinary
Studies students, if you are an Undergraduate Student please see the Undergraduate application guide.

How to Apply for an ePermit (CUNYBA ONLY)

An ePermit allows a Queens College CUNYBA student to take a course at another CUNY college
(the “host” college) and have it count toward their Queens College degree. Follow the steps below in
CUNYfirst to submit an ePermit request.

Step 1. Log into CUNYfirst and open Student Center.

Log into CUNYfirst, then click into your Student Center.

CUNY Login
with your CUNY Login credentials -
- Student Center

Login
If you do st account e FAQs

do not have a CUNYT

Jsername
firstname lastname 13@login cuny edu

New User | Forgot Usermname | Forgot Password | Manage your Account

PROTECT YOUR PERSONAL INFORMATION AND PRIVACY

Step 2. Open Course Planning and Enrollment.

From the Student Center, click the Course Planning and Enrollment tile.

( Course Planning and Enroliment | DegreeWorks and FACTS

Student Tools = Schedule Builder
h

- E}, =

1 Active Appointment

A

—
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Step 3. Select ePermit from the left-hand menu.

In the left-hand navigation menu (the “Select a Value” panel), click ePermit to expand its sub-menu.

Select a Value

== View My Classes/Schedule
E}_\ Enrolliment Appointments @
Q Class Search and Enroll

@{ Browse Course Catalog

ePermit v

Course History

L;@ View Grades

Step 4. Choose Add ePermit.

Under the expanded ePermit menu, click Add ePermit.

ePermit ~

Add ePermit with Equiv Courses

Add ePermit

My ePermits
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Step 5. Locate the correct term.

The Terms Open for ePermit Application table will appear, showing the term(s) currently open for
ePermit requests at Queens College (for example, 2026 Fall Term). Confirm the row shows Queens

College as the institution.

= View My Classes/Schedule

@_« Enroliment Appointments @ Terms Open for ePermit Application

Add ePermit Term Career Institution ePermit Begin Date ePermit End Date

Q Class Search and Enroll
08/21/2026

E\ N 2026 Fall Term Graduate Queens College 03/03/2026

E Browse Course Catalog
ePermit -~
Add ePermit with Equiv Courses
Add ePermit

My ePermits

Course History

Step 6. Toggle the term from N to Y.

Click the toggle switch in the Add ePermit column to switch it from N (No) to Y (Yes). The application
form will expand below the table.

== View My Classes/Schedule:
,
. Enroliment Appointments '\uj.
Q Gtass Search and Envoll Terms Open for ePermit Application
. Add oPormit | Term Caroor Institution ePormit Bogin Date ePormit End Date
5 Browse Course Catalog
| ¥ []| 202 Fail Term Graduale  Queens College 0310372026 0812172026
ePermit ~
Add ePermit with Equiv Courses el
Hame College Queens College
Add ePermit
Cumulative GPA  4.000
My oPormits *Permit Type v
) Coune Permit Mathod Manually
Program Master of Arts
[Fp View Grades Plan Data Anaiytic Appl Sacial MA
= Honars and Awards
Select Home Course
=+, Milesiones Subject ~
l.\ Advisors Catalog
[ View Transfer Credit Report
[=] Evaluate My Transter Credit Select Host Information
= +
[ Law Exam Numbers
“Host College “Host Career Host Term “Host Session *Subject ‘Catalog Number Description
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Step 7. Choose the Permit Type.

Use the *Permit Type drop-down menu and select the option “CUNY Baccalaureate”. Your Program
and Plan will display automatically based on your record.

Terms Open for ePermit Application

Add ePermit  Term Career Institution ePermit Begin Date ePermit End Date

|v]| 2026FallTerm  Graduate Queens College 03/03/2026 08/21/2026

Emai I
Home College Queens College

Cumulative GPA 4.000

I'Permll Typel CUNY Baccalaureate v ‘

Permit Method Most Relevant |
Program
General Elective
Others
Major Elective
Pathways College Option
Pathways Flexible Core
Subject Pathways Required Core v
Study Abroad |
Catalog v

Plan

Select Home Course

Step 8. Select the Home Course — Subject. (Optional for CUNYBA students)

Under Select Home Course, use the Subject drop-down to choose the Queens College subject area that
the course will be equivalent to (for example, DATA — Data Analytics).

Terms Open for ePermit A

Add ePermit Term ACCT - Accounting 1 ePermit Begin Date ePermit End Date

~ ANTH - Anthropology
2026F¢  poriarhistory ollege 03/03/2026 08/21/2026
"~ ARTS - Studio Art I
BIOCH - Bio-Chemistry
BIOL - Biology
CERT - Certified Full Time
CESL - Cel Eng as Second Lang
CHEM - Chemistry
*Permit Type CLAS - Classics
CO-OP - Cooperative Education
CSCI - Computer Science
CUNBA - CUNY BA
+ DATA - Data Analytics
DRAM - Drama and Theatre
ECON - Economics
ECP - Edual & Community Progs
__ ECPCE - Counselor Education
ECPEL - Educ Comm Prog-Leader ]
ECPLE - Literacy Ed i
Catalog  EcpsE - Special Education ~
ECPSP - School Psychology
EECE - Elem & Early Childhood

Email

Home College

Cumulative GPA |

Permit Method

Program

Plan |

Select Home Course

ENGL - English
Select Host Information ENSCI - Environmental Science
I " FNES - Family, Nut & Exercis I
| + ‘ FREN - French

(EEBIL =iy Host Session *Subject *Catalog Number Description
GLIS - Library & Infor Std E

[ HERDI - Hahraw: [ 1

*Host College
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Step 9. Select the Home Course — Catalog Number (Optional for CUNYBA
students)

Next, use the Catalog drop-down to select the specific Queens College catalog number and course title
that most closely matches the host course.

. — -

ePermit Term Date ePermit End Date
. 605-Introduction to Social Statistics L

Y D 2026 F: 634-Social Science Research Methods 08/21/2026

701-The Development of Sociological Theory

702-Contemporary Sociological Theory

710-Basic Analytics

711-Qualitative Methods

712-Advanced Analytics

Cumulative GPA | 716-Professional Writing and Communication for Social Research

728-Sociology of Organizations and Industry

“Permit Type 734-Applied Social Research in Marketing |

735-Applied Social Research in Marketing I

736-Demography

754-Applied Social Research |

755-Applied Social Research Il

765-Special Topics in Research Methods

7881-Coop Ed Field Placement

me Course ~ 7882-Co-op Ed Field Placement

7883-Coop Ed Fld Placemnt

Email

Home College

Permit Method

Program

Plan

Subject
HPIeCt - 2884-Coop Ed Fid Placemnt
Catalog 7885-Coop Ed Fld Placemnt Z|
7886-Coop Ed Fld Placemnt

7891-Internship Soc Res
7892-Internship Soc Res

TOOD It him Comm Dan
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Step 10. Confirm the Home Course (Optional for CUNYBA students)

Once selected, the Home Course subject and catalog number and its full course description will display
beneath the drop-downs. Confirm this is correct before continuing.

Terms Open for ePermit Application
Add

Term Career  Institution ePermit Begin Date ePermit End Date
ePermit
~ || 2026 Fall Term Graduate Queens College 03/03/2026 08/21/2026
-

Home College Queens College
Cumulative GPA 4.000
"Permit Type | CUNY Baccalaureate ~
Permit Method Manually
Program Master of Arts

Plan Data Analytic Appl Social MA

Select Home Course

Subject = DATA - Data Analytics w

Catalog | 765-Special Topics in Research Methods -

DATA 765 - Special Topics in Research Methods

Note: If you do not know the correct home equivalency, you can proceed without selecting a Home
Course. The final equivalency will be confirmed and decided by your CUNYBA advisor. Queens
College will post 499 for equivalency unless otherwise notified by the CUNYBA advisor.

Step 11. Select the Host Information (Required)
Under Select Host Information, complete the row from left to right:

e Host College — the CUNY college where you will take the course

e Host Career — Graduate/Undergraduate

e Host Term — the term/semester of the host course

e Host Session — Regular for Fall/Spring, Winter for winter session, or the matching sub-session
e Subject and Catalog Number — exactly as they appear at the host college

The course description will populate automatically once all fields are selected. You may add optional
comments below the table — note that admins cannot reply to comments through the ePermit form.
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Terms Open for ePermit Application
AddePermit  Term Career Institution

] 2026 Fall Term Graduate Queens College 03103/2026 08/21/2026

Home College Queens Collage

ePermit Begin Date ePermit End Date:

Cumulative GPA 4.000
“Permit Type | CUNY Baccalaureate
Permit Method Manually
Program Master of Arts
Plan Data Analytic Appl Social MA

Select Home Course

Subject | DATA - Data Analytics v

Catalog | 765-Special Topics in Research Methods

DATA 765 - Special Topics in Rasearch Methods

Select Host Information

“Host College “Host Career Host Term -l:::fun “Subject “Catalog Number Description
STAT 71600
- Daia
Analysis
‘with Python

Hunter College v | Graduste v | 1269-2026 Fall Term | | Reguiar v | STAT - Statistics ~| | 71600 - Data Analysis with Python ~|

Step 12. Submit the ePermit.

Review all fields for accuracy, then click Submit in the upper right-hand corner. A confirmation pop-up
reading “ePermit Successfully Submitted” will appear — click OK to close it.

‘sParmit Successiully Suamitted

Step 13. Check the status under My ePermits.

To check your application status at any time, return to the ePermit menu and click My ePermits. Toggle
the relevant term from N to Y, then select the row in Select ePermit to View Details to see the current

status (for example, Initiated).
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= View My Classes/Schedule
Open ePermit Terms for Home College
54 Enrolment Appointmants @ View ePermits ~ Term Career Home College ePermit Begin Date ePermit End Date
(Q, Class Search and Enroll O w~ 2026 Summer Term Graduate Queens College 03/03/2026 06/25/2026
% Browse Course Catalog Y D 2026 Fall Term Graduate Queens College 03/03/2026 08/21/2026
ePermit &
Select ePermit to View Details
Add ePermit with Equiv Courses Nbr Host Institution Term Subject Catalog  Course Description ePermit Status
Add ePermit 1 Queens College 2026 Fall Term DATA 765 DATA 765 - Special Topics in Research Methods: Initiated >
My ePermits

Note: Your ePermit status will update as it moves through review (e.g., Initiated —
Pending/Approved/Denied). Check back periodically or watch for an email notification from the
Registrar.

Questions?

Contact the Queens College Office of the Registrar at registrar@gqc.cuny.edu or (718) 997-3030, or visit
the Registrar in the Dining Hall, Room 128.
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